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\

QUY TRINH

Cdng b6 chuy6n b6n thriy nQi tlia thirnh cf,ng thriy nQi ilia trong
trudng hqrp b6n thriy JrOi ilia c6 quy m6, th6ng s6 ky thu$t pht

hgp vcri c0p kf thu$t cing thriy nQi ilia

MA HIEU: QT.KCHT.3l



VIHASA

cUC HANG nAr va oUoNG THUY vIET NAM
C6ng trii ctruy6n b6n thriy nQi ilia thirnh
cf,ng thriy nQi ilia trong trutrng hgp b6n
thriy nQi ilia c6 quy m6, thdng sii ky thu$t
pht hgp vt6,i cip kf thuSt cf,ng thfry nQi ilia

Ngdy ban hdnh:
...1...1202s

LAn ban hdnh: 0l
Md hi6u: QT.KCHT.31

THEO U6T PUAN PHOI

THEO DOI STIA DOI

Lin sfra tl6i Ngny sira tl6i NQi dung vi h4ng mgc sria tl6i

2

sii ren Noi nhfn sii nan Ncri nhfn

x Cqc trucrng
Phong Khoa hoc COng nghQ vd MOi
trucrng

x Ph6 Cpc truong phu tr6ch tr Phong Phrip ch6

Phdng K6 ho4ch - Tni Chinh Phdng Hqp t5c qu6c tti - IMO

Phdng VQn t6i - An todn vd Phuong
tien

Thanh tra

n Phdng T6 chfc c6n bQ x Vdn phdng Cpc

x Phong r6t c6u h4 tAng x Ban ISO

x BQ phQn Titip nhfn vd Tri k6t qui Cqc
Hdng hii vi Eudng thty ViQt Nam

tr tr
tr tr



I'IHAWA

cUC HANG uAr vA DrIoNc rnuv vrpr NAM
COng bd chuy6n b6n thriy nQi tlia thirnh
cing thriy nQi rlia trong truimg hgp biin
thriy nQi ilia c6 quy m6, th6ng s5 t<y thu$t
pht hgp vtii cdp ki thuflt cing thriy nQi ilia

Ngdy ban hdnh
.../...12025

LAn ban hdnh: 0l
Md hiQu: QT.KCHT.31

1. MUC OiCn

Quy dfnh ndy nhim th6ng nh6t trinh ty, thri tpc, tr6ch nhiQm vd phuong 6n thpc
hiQn thri tpc hdnh chinh c6ng b6 chuy6n bi5n thriy nQi ilia thdnh cdng thriy nQi tlia trong
trucrng hq p b6n thriy nQi dia c6 quy m6, th6ng s5 ty thuflt pht hqp vdi c6p k! thu4t cing
thriy nQi dia.

2. PHAM Vr

Quy trinh ndy 6p dUng AOi vOi Cuc Hdng hii vd Ducrng thriy ViQt Nam trong vi6c
thyc hiQn Thri tpc c6ng b5 chuy6n b6n thriy nQi rlia thdnh cAng thriy n6i dia trong trudng
ho. p b6n thty nQi dia c6 quy m6, thOng sO t<y thu4t phu ho. p vdi c6p k! thu4t cAng thriy
nQi dia (diii vdi b€n thily n\i dia thdnh cdng thily nQi dia ffAn dadng thuy nQi dia quiic
gia, dudng thily nQi dia chuyAn di,mg niii rdi dudng thuy nQi dia qu6c gia, cdng thuy n7i
dia cd vimg nadc, vitng dtit v*a trAn dadng thuy nQi dia qutic gia vira tr\n dudng thily
n6i dia dia phuong, cdng thily nQi dia trong vilng nudc cdng bi€n niii vdi dadng thily

In|i dia quoc gia, tr* trudng h. p thuQc thdm quy€n cua B0 Xdy dqng vd cdc tradng hqp

khac do Bo XAy dwng quyiit dinh).

3. rAr LrEU VrEN OAX

- Nghi dinh s6 08/20214ID-CP ngdy 2810112021 cria Chinh phri quy tlinh vO quin
ly hoat ilQng ducrng thriy nQi dia;

- Nghi dinh6112018A{D-CP ngity 23l4l2\l8 cria Chinh phri vO thsc hiQn co ch6

m6t cta, mQt cta li6n th6ng trong gi6i quytit tht tqc hdnh chinh;

- Nghi rtinh s6 O6I2024ND-CP ngiry 2510112024 Chinh phri vO vi6c stra O6i, U6( -.xsung mQt s6 tli6u cta Nghi dinh sO 08/20214{D-CP ngdy 2810112021 cria Chinh phtr quy
clinh vC quin ly hopt dQng duong thriy nQi tl!a;

- Th6ng tu }ll2}l8/TT-VPCP ngdy 23llll2}l8 cira Vdn phdng Chinh pht vA viQc

huong d6n thi hdnh mQt sO quy dinh cria nghi <linh s6 OL1ZOL8/\ID-CP ngity 231412018 v6

thyc hiQn ccv ch6 mdt cria, mQt cria li€n th6ng trong gi6i quy6t thri tUc hdnh chinh;

- Quyi5t dinh s5 46\IQE-BXD ngdy 2110412025 cria BQ Xay dung vd vi6c c6ng
r A . tA. , ., A I 'bO sua dOi co quan c6 th6m quy€n gi6i quy€t thri tpc hdnh chfnh thuQc pham vi chric
nang quin lf;

- Ti6u chuAn qu6c gia TCVN ISO 9001 :2015.

4. DINH NGHIA/ VrET rAr
- BQ phQn Ti€p nhQn vd Trd ket qud ld bQ phan MQt cfta;

- 86 phQn thiim dinh ld Phdng f6t c6u ha tAng;

- BP. TN&TKQ: BQ phan Tii5p nhdn vd Tri ktit qu6;
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VIWAWA

cUC HANG nAr vl otloxc uruy vrET NAM
Cdng b6 chuy6n b6n thfiy nQi ilia thhnh
cing thty nQi ilia trong trulng hgp b6n
thriy nQi ilia ct6 quy m6, th6ng sii t y thuft
pht hgp vtfi cdp ki thuft cing thriy nQi tlia

Ngdy ban hdnh
...1...1202s

LAn ban hdnh: 0l
Md hiQu: QT.KCHT.31

- P. KCHT: Phong fiSt c6u ha tAng.

s. NQr DUNG

5.1. Didu kiQn thgc hiQn Thfr tgc hinh chfnh

- Btin thriy nQi dia cl6 dugc cdng b6 ho4t rlQng tru6c d6 vd pht hqp v6i quy ho4ch

tl6 duoc co quan c6 thAm quy0n ph6 duyQt;

- Btin thty nQi ctia dA dugc c6p c6 thAm quyen c6 y ki6n th6a thuQn n6ng c6p b6n

thty nQi rlia;

- C6 quy m6, th6ng s6 ty thuflt phtr hqp vdi c6p cing thriy nQi dia, c6 bin vE hodn

c6ng vd dugc ki€m <tinh.

5.2. Thinh phfln hil str

(1) BAn chfnh don dC nghi c6ng b6 chuyi5n b6n thty nQi <tfa thdnh c6ng thriy nQi

dla theo MAu s5 15 quy dinh tpi Php luc ban hdnh kdm theo Nghi dinh s5 0812021ND-

CP ngdy 2810112021 cria Chinh pht;

Q) BAn chfnh vdn bin thoa thufln th6ng s6 ty thu4t cria c6p c6 thAm quy€n vC

ndng c6p b6n thriy nQi ttia thanh c6ng thtiy ndi dia;

(3) B6n chinh b6n vE hodn cdng cria b6n thriy nQi clia;

(4) Ban chinh ban ve mat bang cdng frinh, vung d5t, vung nudc cria btin thriy nOi dia;

(5) Bin chinh h6 so ki6m tra tinh to6n thgc t6 bi5n thty nQi clia do don vi tu v6n

c6 tu ciich ph6p nh6n ki0m tlinh thUc hiQn.

5.3. 56 lugng hO so: 0l (bq) h6 so.

5.4. Thdi gian xfr lf: 05 (n6m) ngdy ldm vi6c.

5.5. Noi ti6p nhfn vi tri k5t qui: BQ phfn Ti6p nhfln vd T16 k6t qui cira Cuc Hdng
hii vd Eucrng thriy Vi6t Nam.

5.6. Le phi: Khdng.
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YIUAI{A

cUC HANG nAr vA DrIoNc rnuv vrET NAM
C6ng bii chuy6n b6n thty nQi ilia thinh
cring thty nQi ilia trong trulng hqp biin
thriy nQi ilia c6 quy m6, th6ng sii t y thuft
pht hgp vrfi cip ki thu$t cring thiiy nQi ilia

Ngdy ban hirnh:
...1...12025

LAn ban hdnh: 0l
Md hieu: QT.KCHT.3I

5.7. Quy trinh xii lf c6ng viQc

5.7.1. Luu tI6 ddng chiy

Tr6ch nhiQm Cric buric thUc hiQn

Cdng chric th6rn dlnh

Cdng chric thAm dinh

Linh d4o Phong

Ldnh d4o Cqc

Cdng chric thAm dinh

Tni liQu li6n quan
(Thni gion)

Buri'c I
Hd so iI€ nghi

(Gid hdnh chinh)

Buric 2
M6u s6 }2;mdrs6 03; m5u

sO O+; hd sodCngh!
(03 ngdy)

Bufc 3
MIu s6 03; hO so dd nghi

(01 ngdy)

Buric 4

MIu s6 03; hO so dC nghi
(01 ngdy)

Buri.c 5
MIu sd 06; miu sO 03;quytlt

dinh cdng b6 chuyiSn b6n
th0y ndi tlia thdnh cing thty

nQi tlia
(Gid hdnh chinh)

Buric 6
Theo muc 7 cira Quy trinh
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Nhan bdn giao
h6 so

Thu ly gi6i
quytit h6 so

Xdt.duyQt
h6 so

Xem xdt
ph6 duyQt

Bdn giao kiit qu6

Luu h6 so, th6ng k6,
theo d6i

COng chric th6m dinh



YIUAYIA

cUC HANG HAr vl orIoNG THUY vrET NAM
Cdng bli chuy6n b6n thriy nQi ilia thinh
c{ng thfiy nQi tlla trong trudnq hqp b6n
thiy nQi tlla c6 quy m6, th6ng s6 ki thuft
pht hqp vrii cip ki thuft cring thriy nQi tlia

Ngdy ban hdnh
...1...1202s

Ldn ban hdnh: 01

Mi hi€u: QT.KCH]'.31

5.7.2. Di6n giii luu tI6

TT Trinh tg Trrlch nhiQm Thcri gian Bi6u m6u/Ktit qun

B1 Nh$n bin giao hd so
Cong ch*c
tham dinh

Gid hdnlt
chfnh

Mdu sii 05; ho so di nghi

C6ng chric th6m dlnh titlp nhan h6 so giii quytlt TTHC tt BP. TN&TKQ Csc Hdng hii vd

Duong thiry ViQt Nam, kdm theo "Phi6u kitim soiit quii trinh gi6i quyi5t hO scr" theo MEu sO OS

tai Quy ch6 mQt cta.

Luu f : Viec nhqn hd so bdn giao phdi duqc thwc hi€n ngay trong ngdy ldm viQc hodc vdo ddu
gid ngdy ldm vi€c tidp theo diit vOt trudng hqp titip nhsn tsi sau I6:00 hdng ngdy (tiit da thdt
gian kh6ng qud 08 gid kA Dr lilc tiiip nhQn hd so).

B2 ThU tf giii quy6t hd so
Cdng ch*c
tham dinh

0j ngdy
Mdusii 02; mdusii 03; mdusii

Oa; hi so di nghi

I Sau khi ti6p nhan hd scv tt BP.TN&TKQ, c6ng chric th6m dinh kirSm tra thdnh phAn vd tinh hqp
t.^ .,r
I le cua no s0.
I

| 
* Truong hqrp h6 so chua dfi di€u kiQn: c6ng chtc thdm rlinh chuy6n tri l4i hO so kdm theo "Phi€u

I y6u cAu b6 sung, hodn thiQn h6 so" theo M5u sO OZ t4i Quy ch6 mQt cta. ViQc th6ng brio b6 sung
l'.e'
I nO ro phii thuc hiQn trong thoi hqn giii quytlt h6 so theo quy dinh.t'
| 
* f**g hqp h6 so kh6ng rli cli6u kiQn gini quytlt theo quy clinh phrip lu4g cdng chric thAm dinh:

I c6ng chric th6m dinh dU th6o nQi dung "Phi6u tu ch6i titip nhan giii quytit hd so" theo MAu sO O: tai

I QuV chi5 mQt c[ra, n6u 16 ly do khdng gi6i quyt5t hO so trinh hnh dao phdng x6t duyQt.\J

t Truong.hqp hO so dri cli6u kiQn: Cdng chric thAm dinh hO so, dU th6o nQi dung quydt dinh cdng b6

chuy6n bdn thty nQi dia thanh cing thuy nQi clia vd lap Td trinh.

- Trinh Ldnh d4o Phong xdt duyQt.

Luu f: Oiit v6t ho so qud hqn gidi quy\t, ffong thdi han chQm nnAt Ot ngdy trrdc ngdy h€t
han, c6ng ch*c thdm dinh phdi thong bdo biing vdn bdn cho BP. TNATKQ kim theo "Phi€u
xin l1i vd hln lqi ngdy trd kil qttd" theo Mdu sii O+ tqi Quy che mQt ctba, trong dd ghi rd ly do
qud hqn, thdi gian di nghi gia hqn trd kAt qud. ViQc hen lqi ngdy trd k\t qud duqc thqc hiQn
khong qud mQt lin.

Cdn c* phiAu xin tdi va h7n lqi ngdy trd ket qud, BP. TN&TKQ diiu chinh lai thdi gian tra
k€t qud xu ly ftAn HQ thdng iltong tin mQt c*a dtQn tft, ding thdi g*i thong bdo den to chil.c,
cd nhan.
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vr,{ArA

CUC HANG HAI VA DUONG THUY VIET NAM
C6ng b5 chuy6n b6n thriy nQi illa thinh
cing thty nQi rlia trong truirng hqp b6n
thriy nQi tlia cri quy m6, th6ng sii ty thu{t
pht hqp vrfi cip ki thuit cring thriy nQi itia

Ngdy ban hdnh:
...1...12025

LAn ban hdnh: 01

Md hi0u: QT.KCHT.31

B3 X6t duyQt h6 so
Ldnh dqo

phdng 0l ngdy Mdu s6 B; ho so di nghi

LSnh d4o phdng thUc hiqn duyQt h6 so:

- N6u rl6ng y vdi k6t qui thAm rtinh, chuy6n hd so cho ngudi c6 thAm quy6n ph6 duy6t;

- N6u kh6ng <t6ng !,voi ki5t qu6 th6rn dinh, chuytin h6 so vd cho chuyi5n cdng chric th6m cllnh

AC m6m fta, gihitrinh vd thAm rlinh lai;

B4 Xem x6t ph6 duyQt Ldnh dao Cqc 0l ngdy Mdusii 03; ho sodi ngh!

LInh dqo Cpc thuc hiQn viQc ph6 duyQt h6 so:

- Ni5u d6ng y ph6 duyQt, ky duyQt, chuyi5n BP. TN&TKQ;

- Ni5u kh6ng tl6ng y phd duyQt, chuy6n Ldnh d4o phdng chuy€n mdn kirim tra l4i

B5 Bin giao k6t qui Cong ch*c
tham dlnh

Gid hdnh
chinh

Mdu sii 06; mdu sii os; quyet
dinh c6ng bii chuy€n ben thuy
n|i dia thdnh cdng thuy n|i dia

COng chric th6m dinh chuy€n ki5t qui ngay sau khi l5nh d4o ph6 duyQt cho BP. TN&TKQ dC

thgc hiQn d6ng d6u vd tri ki5t qui cho nguli d6n.

Luu f: Vigc bdn giao h6 so ri BP. TN&TKQ qtn phai trudc {t nlkit 0j gid ct)a hqn trd k1t qru.

B6
Luu hd so, thiing kG b6o

c6o, theo ddi
C6ng chthc

thdm dinh
Theo quy

drnh
Theo mqc 7 crta Qtry trinh

Luu hd so thgc hien thfr tuc hanh chffi theo quy dinh ctia Nhd nu6c vii c6ng tilc vdn thu luu tr[.
Luu f: Cdc biiSu mdu 02, 03,04, 05, 06 duqc quy dinh vd luu trti theo quy dinh ctia Quy
trinh tiAp nhQn vd trd k\t qud gtdi quyil TTHC. Oiit vA cdc ho so droc ti€p nhQn trttrc tuy€n,
cdc biAu mdu 02, 03,04, 05, 06 duqc tu sinh vd ghi luu *An hQ thdng MQt c*a diQn tt cila
B0 Xdy d+rng.

t/

6. BIEU MAU/ PHU LUC:

TT Me hiQu TGn Bi6u miu/ phg lgc

I IrAhu sO t S

Don tl6 nghi th6a thu4n vi tri xdy dung c6ng trinh (kh6ng thu6c k6t
c6u h4 tAng ducrng thrJry noi clia) horc td chftc hoat rtOng tr6n dudng
thty nQi rlia

7



YIUAY'A

cUC HANG HAr vA DUoNc rnuv vrET NAM
C6ng bri chuy6n b6n thty nQi ilia thinh
cing thriy nQi ilia trong trudng hqp b6n
thty nQi tlia cr6 quy m6, thdng sii t<y thuft
pht hgp voi c6p ki thu$t cing thiiy nQi ilia

Ngdy ban hdnh
.../.../2025

LAn ban hdnh: 0l
Mi hi€u: QT.KCHT.31

7. LU,U TR[I'HO SO

TT H6 so luu Thdi gian luu BQ ph4n luu

I

Hd so dC nghl c6ng bO chuy6n b6n thrhy nQi

dia thdnh cdng th0y ndi dla trong truong hqp
b6n thriy nQi ttia c6 quy m6, thdng sO t<y thu4t
phu hqp vdi cdp k! thu4t cing thty nQi clia

Theo quy dinh 86 phqn th6m rlinh

2 Quytit dinh c6ng b6 chuytin b6n thriy nQi clla

thdnh c6ng thtiy nQi tlia
Theo quy dlnh B0 phOn thAm dinh

Hi so dugc lmt trir, bdo qudn tqi b0 phqn chuyAn m6n sau dd chuyAn ru6ng hru trir cila co
qunn theo quy dinh.
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YIMAIYA

cUC HANG HAr vl otloxc rnuy vrpr NAM
Cdng bii chuy6n b6n thiiy nQi tlia thinh
cring thriy nQi tlia trong truimg hqp b5n
thriy nQi ilia c6 quy m6, th6ng sii ty thuft
pht hqp vcri cAp ki thuit cring thiiy nQi ilia

Ngiy ban hdnh:
...t...t202s

LAn ban hdnh: 0l
Md hiQu: QT.KCHT.3I

rBN TO CHUC, CA NTTAN
tvtiu sii tS

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc lfp - Ty do - H4nh phric

., ngdy.... thdng.... ndm.

DON DE NGHI
Cdng b6 chuy6n b6n thfry nQi ilia thinh cing thty nQi {Iia

Kinh giri:.... ..(l)

Cdn cu Nghi dinh s6.../2021/ND-CP ngdy... thdng... ndm 202I crto Chlnh phrt quy dinh vi quan
li, hoqt dQng dudng thrty nAi dio;

T6n tO chfc, cil nh6n:....

.1...1... cta. .. .

tii kh6c:

56:

Ngudi dai diqn theo phrlp lu6t:.............
Ddng kf doanh nghiQp GQ gia dinh): s0................ngdy.....thdng... n6m... tai..............
Dia chi:.......... . sO eien tho4i li6n he:....
l. Th6ng tin b€n thiry nQi dia(2):
a) Vi tri b6n c6 tqa dQ (3)............

TrCn b<r (ph6i hay tr6i)................. s6ng, kCnh)
Thu6c dla ph4n:
Tinh (thdnh ph6)

xd (phuong, thitr6n) huyQn (quan)

b) BCn d5 dugc c6ng bd ho4t tlQng theo Quytit tlinh s6... ngiy
c) BOn thuQc 1o4i............
d) Pham vi vtng d6t str dung................
rl) T6m t[t quy md vC co sd ha tdng (c6ng trinh cdu b0n, kho bai, ket ndi c6c phucrng thric v4n

\
7

1
.t

/

2. NQi dung d€ nghi c6ng bO chuy6n b6n thiry n6i dia thdnh cdng...........
a) Phuong tiQn c6 mon nu6c... m hodc trong tai... rin; c6 sric ch0...... hanh kh6ch.
b) Thdi han hoqt dQng: Tir ngdy........ ....... d6n ngdy
c) HO so grii kdm gdm:
Chung t6i hoan tod,n chiu trach nhiQm ve nnimg n6i dung tr6n ddy vd cam k6t thgc hiQn dAy dti cric

quy <tlnh cua plrlp luat vC grao th6ng vAn tai dudrng thriy n6i tlia ph6p luatkh6c c6 li6n quan vd nQi dung quy
tllnh tong quyiit dinh cdng b6 ho4t t1Qng cang (Mn).

Nai nhQn:
- Nhu tr6n;

ro cHrIc (cA NHAN)
g!,ftn vti d6ng ctiiu)

- i;, vr,...

Ghi chrt:
(l) CUc Hdng hii vd Duong thriy ViQt Nam hodc So XAy dmg
(2) T6n cing (b6n).

(3) H9 tqa dQ VN 2000.
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