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1. MUC oiCn

Quy dfnh ndy nhim th6ng nh6t trinh tU, tht tyc, tr6ch nhiQm vd phuong 6n thgc

hign thri tpc hdnh chinh th6a thufln ndng c6p bi5n thriy nOi dia thAnh c6ng thty nQi tlia.

2. PHAM Vr

Quy trinh ndy 6p dUng OOi vOi Cpc Hdng h6i vd Ducrng thriy Viet Nam trong viQc

thgc hiQn thri tpc th6a thufn n6ng c6p b6n thriy nQi tlia thAnh cing thriy nQi tlia @i5i vdi

b€n thily n6i dia ffAn dudng thuy nli dia qudc gia, dudng thuy nQi dia chuyAn dilng ntii

vdi dudng thiry nQi dia quiic gia, cdng thily nQi dia c6 vitng nudc, vitng dAt vira tr1n

dudng thr)y nQi dia qudc gia vba ffAn dudng thily nQi dia dia phuong, cdng thily nQi dia

trong vitng nudc cdng biAn niii vdi dudng thily nQi dia quiic)

3. TAI LIPU VIEN DAN

- Nghi dinh sO 08/202IAID-CP ngdy 2810112021 cria Chinh phri quy dinh vA quin

ly hoAt tlQng ducrng thty nQi ttia;

- Nghi dinh 6LI}OLSAIE-CP ngiry 23l4l2\l8 cria Chinh pht v0 thgc hiQn co chti

mQt cta, mQt cria liOn thdng trong gi6i quy6t thri tUc hdnh chinh;

- Nghi dinh s6 0612O24ND-CP ngiry 2510112024 Chinh phti vC vi6c sria O6i, U6

sung m6t s6 AiCu cria Nghi tlinh s6 08/202IAIE-CP ngdy 2810112021 cria Chinh phti quy

rllnh vA quin ly hoat dQng dudng thtiy nQi ttia;

- Th6ng tu 0I/2018/TT-VPCP ngiry 23llll20l8 cria Vdn phdng Chinh phtr vdi viQc

huong d6n thi hdnh mQt s5 quy dlnh cfia nghi dlnh sO Ot tZOl SArE-CP ngity 2314120 I 8 v0

thyc hiQn co ch6 mdt cfta, mQt cria li€n th6ng trong gi6i quy6t thri qrc hdnh chinh;

- Quytlt dinh sO 46\IQD-BXD ngdy 2110412025 cria BQ Xay dpng vd viOc c6ng

bd sta d6i co quan c6 thAm quyen giii quytit thti tuc hdnh chinh thuQc pham vi chric

ndng quin ly;
,l

- Ti6u chudn qu6c gia TCVN ISO 9001.2015.

4. DINH NGHIA/ VrET rAr
- cdng thily nQi dia ld hQ thong c6c c6ng trinh dugc x6y dpg d6 phucrng tiQn

thriy ndi dia, tdu bi6n, phucrng tiQn thty nudc ngodi neo dflu, x6p, do hdng h6a, d6n tr6

hdnh kh6ch vd thr,rc hiQn c6c dich vp h5 tro kh6c; cing thriy ndi dia c6 wng d6t cing vd

vtrng nudc chng;
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- Bdn thuy nQi dia ld cong trinh <IOc lOp c6 quy md nh6, g6m vtng d6t va vtng

nu6c trudc btin ct6 phuong tiQn thriy nQi dia neo, d6u xtip dd hdng h6a, d6n, trd hdnh

kh6ch vd thpc hiQn dich vp h6 tro kh6c;

- 86 phQn Tiilp nhQn vd Trd kiit qud ld bQ phQn MQt cria;

- BQ phqn thdm dinhldPhdng f6t c6u ha tAng;

- BP. TN&TKQ: BQ phfn Ti6p nhdn vd Tri k6t qui;

- P. KCHT: Phdng ftit cAu hp tAng.

s. Ngr DUNG

5.1. Di6u kiQn thgc hiQn Thri tgc hirnh chinh

Btin thriy nQi ctia dd dugc cdng bO hopt dQng theo thri tgc quy dinh vd phir hqp

v6i quy hopch do co quan c6 thAm quyen ph€ duyQt.

5.2. Thinh phAn hti so

BAn chinh vin b6n d6 nghi phdi n€u rO quy md dU kitin ndng cAp; thoi gian thuc

hi$n cii tpo ndng c6p c6ng trinh; 6nh hucrng cfia viQc cii t4o n6ng cdp di5n hopt dQng cria

phuong tiQn trong vtng nudc, phuong tiQn, thi6t bi x6p dd hdng h6a vd ho4t tlQng vdn

tai hdnh kh6ch, hdng h6a; c6ng trinh liAn k6.

5.3. 56 luqng hd so: 01 (bO) hd so.

5.4. Thdi gian xfr lf: 05 (ndm) ngdy ldm viQc.

5.5. Noi ti6p nhfn vi trfl k6t qui: BQ phan Ti6p nhBn vd Tri k6t qui cria Cuc Hdng

hii vd Duong thriy ViQt Nam.

5.6. L0 phi: Kh6ng.
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5.7. Quy trinh xii'lf c6ng viQc

5.7.1. Luu tI6 ddng chiy

Trrich nhiQm Cric budc thuc hiQn

C6ng chtc thAm dinh

C6ng chric thAm dinh

LSnh d4o Phdng

LEnh d4o Cqc

Cdng chric thAm dinh

Tni liQu li6n quan
(Thdi gian)

Buric 1

H6 so ct€ nghi
(Gid hdnh chinh)

Bu6c 2
MIu s6 02; m6u sO 03; miu

sO O+; h6 so <l€ ngh!
(03 ngdy)

Buri,c 3
MIu s6 03; hO so dA nghi

(01 ngdy)

Buric 4
Miu s6 03; h6 so tliingh!

(01 ngdy)

Bufc 5
MAu sd 06; m6u sO 03; van
b6n th6a thu4n th6ng sO ky
thudt ndng c6p b6n thriy n6i
dia thdnh cing thriy nQi rlla

(Gid hdnh chinh)

Buric 6
Theo muc 7 cfia Quy trinh
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Cdng chric th6rn dinh
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5.7.2. Di6n gini luu tI6

TT Trinh tg Trrich nhiQm Thtri gian Bi6u miu/K6t quri

B1 Nhfn bin giao h6 so C6ng chtbc
tham dinh

Gid hdnh
chfnh

Mdu sii 05; ho so di nghi

C6ng chfc thAm dinh ti6p nh4n h6 so gi6i quytit TTHC tt BP. TN&TKQ Cpc Hdng h6i
vd_Duong thty ViQt \u-, kdm theo "Phi6u ki6m soiit quii trinh giii quytlt h6 so" theo
MAu s6 05 tai Quy ch€ mQt cria.

Luu f: ViQc nhqn hi so bdn giao phdi duqc thuc hi€n ngay trong ngdy ldm viQc hoQc. -:vdo dau gid ngdy ldm vi€c ti€p theo d6i vdi trudng hqp ti€p nhQn tqi sau 16:00 hdng
ngdy (tiii da thdi gian kh6ng qud 08 gid ke ilr lilc fiAp nhQn hi so).

B2 ThrJ lf giii quy5t hii scr
Cong ch*c
thdm dinh

03 ngdy
Mdu sti 02; miu tii os; ^i,sii 0+; hi so di nghi

Sau khi ti6p nhan hii so tu BP.TN&TKQ, c6ng chric thAm dinh kii5m tra thdnh phAn vi
tinh hqp lQ ctia hd so.
* Try*g hqp hdso chua dt didu kiQn: c6ng chric thAm dinh chuy6n tri lpi hd so kdm theo
"Phi€u y6u c6u b6 sung, hodn thiQn h6 so" theo Mdu sd 02 t4i Quy ch6 mQt cira. ViQc th6ng
b5o b6 sung h6 so phii thgc hiQn trong thoi han gi6i quy6t hO so theo quy d!nh.
* T**g hqp hO so kh6ng ilt cti€u kiQn gi6i qry6t theo quy clinh phrip ludt, cdng chric
thAm dinh: c6ng chric th6m dinh dg th6o nQi dung "Phi6u tt ch6i ti6p nhQn gi6i quytlt h6
so" theo MIu sd 03 tai Quy ch6 m6t c[ra, n€u rO ly do khdng gi6i quy6t hO so trinir tantr
d4o phdng x6t duy6t.
* Trudrng hop.h6 so ilti diAu ki€n: 96ng chric thAm dinh hO so, dU thio nQi dung vdn bdn thoa
thu4n th6ng s6 k! thu6t ndng c6p b6n thriy ndi dia thanh cang thty n6i dia vd lQp Td rrinh.
- Trinh LSnh dao Phdng x6t duyQt.

Llru f: Oiit vOi hi so qud hqn gidi quy€t, trong thdi hqn chQm nnat U ngdy tru6c ngdy
hAl hqn, c6ng ch*c thtim dlnh pnai inarg bao-bang vdn bdn cho BP. fN&fKg mm lltio
"Phi€uxin l6i vd hen lqi ngdy trd.ket qltd" theo Mdu sii Ol tqi Quy ch€ m6t ctli, trong d6
ghi rd ly do qud han, thdi gian d! ngh! gia hqn trd k€t qud. tties hen lqi ngdy trd keiqud
tluqc thrc hiQn khong qud mfi ldn.

Cdn clr phi€u xin tdt vd hen loi ngdy trd ket qud, BP. TN&TK7 diiu chinh lqi thdi gian
,r! k!: qud.xtl ty tr€n HQ thiing itang fin mQt c*o diQn tth, d6ig tiiis*i t:ni"g iao'iinfi chrtc, cd nhdn.

B3 X6t duyQt h6 scr
Ldnh dao

phdng 0l ngdy Mdu sii B; ha so di nghi

Lfrnh d4o phong thuc hi6n duyQt h6 so:
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- Ntiu ddng;i vdi ktft qut th6m d!nh, chuy6n hd scv cho nguoi co thArn quyi,n ph€ duy6t;
- N6u kh6ng d6ng;i vdi ktit qua thArn dinh, chuy6n h6 so vC cho chuy6n cdng chric thArn
dlnh 116 ki6m tra, gi6i trinh va thdrn ilinh lai;

B4 Xem x6t ph6 duyQt Ldnh dqo Cuc 0l ngdy Miuso03; hosodingh!

LSnh d4o Cpc thgc hiQn vi6c ph€ duyQt hO so:

- Ntiu d6ng y phe duyQt, ky duyQt, chuy6n BP. TN&TKQ;
- N6u khdng tl6ng y phe duyQt, chuy6n LEnh tlqo phong chuy€n m6n kitim tra l4i

B5 Birn giao k6t qui Cong ch*c
tham dinh

Gid hdnh
ch{nh

Mdu sii 06; mdu sd 03; vdn

ban thoa thuQn th6ng so ki
^ : ,.!

tltuQt nang cap ben thuy nQi
dia tlfinh cang thtiy n|i dia

Cgrg chric thAm dinh chuy6n ktit qui ngay sau khi l6nh dao ph€ duyQt cho BP. TN&TKQ
d6 thgc hi€n d6ng d6u vd tri k0t qui cho ngudi d6n.

Llru f: Vi€c bdn giao hi so ri BP. TNATK/ qud phdi trrdc it nhdt B gid ct)a han trd
k€t qud.

B6
Luu hii str, thiing kG

bdo c6o, theo d6i
C6ng ch*c
tham dinh

Theo quy
dinh

Theo mrrc 7 cila Quy trinh

Luu hO so thgc hien thir tuc hanh chinh theo quy dinh cria Nhd nudc vd c6ng tiic vdn thu luu ttr.
Luu f: Cdc.bt€u mdu 02, 0i,04, 05, 06 duqc quy dinh vd luu tr{t theo quy dinh ct)a
Quy trinh ti€p nhQn vd trd ket qud gidi quy€t TTHC. Oiit vdt cdc hi so diqc tiep nhdn
trqc tuy€n, cdc bi€u mdu 02, 03,04, 05, 06 drqc tq sinh vd ghi luu tr\n hQ thiing Mot
c{ra diQn t* c*a BQ Xdy dvng.

6. BrEU VtAUt PHU LpC: Kh6ng

7. HO SO CAN LU'U

TT H6 so luu Thoi gian luu BQ ph$n luu

I
so dC nghi thoa thu4n ndng c6p

a thdnh
thriyH6

Theo quy dinh 86 phdn thAm dinh

2
banV5n th6a so thuthu4n th6ng ky at ndng

b6n thdnh Theo quy dinh Bd phdn thdm dinh

Phqn ao :
uyenHo SO Ltu bdoduqc trfi, I Cquan tq b0 saumon clt'huyAn Itru trti cuaxuong

co t.uan heo

7

ta


