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YIT-4AY'A

CUC HANG UAT vA DUONG THUY vIET NAM

Otii tOn cing, b6n thriy nQi tlia, khu
neo diu

Ngdy ban hd'nh: n15.12025
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THEO O6I PUAN PHOI

THEO U6r SrIa OOr

s6 uan Noi nhfln sii nan Noi nhfn

Cuc trucrng
Phdng Khoa hoc C6ng ngh6 vd M6i
trudng

Ph6 Cuc trucrng phu tr6ch r Phong Ph6p chti

tr Phdng KC hoach - Tdi Chinh Phong Hqp t6c qu6c tC - IMO

Phdng V?n tai - An todn vd

Phuong tiQn
Thanh tra

Phong T0 chric c6n b0 x Vdn phong Cuc

X Phdng fet c6u h4 tAng X Ban ISO

x
BQ phQn Tiep nhan vd Tri k6t qui
Cqc Hdng hii vd Duong thty
Vigt Nam

Lin sfra tl6i Ngny sua tl6i NQi dung vi hpng mgc sfra tl6i
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vttdAt{A

CUC HANG HAI VA DUONG THUY VIET NAM

OOi t6n cing, b5n thriy nQi dia, khu
neo alflu

Nedy ban hdnh:C.l 5./2025

LAn ban hinh: 01

Md hiQu: QT.KCHT.34

1. MUC oiCn

Quy dlnh ndy nhirn th6ng nh6t trinh tu. thri tqc. triich nhiQrn vd phuong iin thuc

hiQn thfl tqc hdnh chinh dOi tCn c6ng, biSn thriy nQi dia, khu neo dqu.

2. PHAM Vr

Quy trinh ndy rip dUng OOi vOi Cpc Hdng hii vd Ducrng thriy ViQt Nam trong vi6c

thUc hiQn Thi tUc AOi t6n c6ng, btin thiry nQi dia, khu neo dfu (doi vdi cdng thily nQi dia

tr€n dudng thuy nQi dia qu6c gia, dudng thrty nQi dia chuy1n ditng n6t rdt dudng thiry
:n|i dia quoc gia, cdng thily n|i dia cd vilng nuoc, vitng ddt via ffAn dudng thily nQi dla

qu6c gia vtea ffAn dudng th*y nQi dia dia phuong, cdng thuy n\i dia trong vi,mg nudc
: :. \ -,

cang bi€n noi vdi dudng thfiy nQi dia qu6c gia tr* trudng h.q p thuQc thdm quy€n cila BQ

Xay &{ng vd cdc trudng hqp khdc do BO Xdy dqng quya dinh).

3. TAI LITU VIEN DAN

- Nghi dinh sd 08i202IAID-CP ngdy 28101 12021ctra Chinh phti quy dinh vA qu6n

ly hoat il0ng ducrng thriy ndi dia;

- Nghi dinh61120lSAID-CP ngity 231412018 cta Chfnh phri vC thsc hiQn co ch6

mdt cta, m6t cta li6n th6ng trong gi6i quytit thri tpc hdnh chinh;

- Th6ng tu 0l/2018/TT-VPCP ngdy 23llll20l8 cira VIn phong Chinh phir vC vi6c

hudng d6n thi hdnh mQt s6 quy dinh cta nghi <Iinh sO OIIZOIAAID-CP ngiry 231412018 v€

thgc hiQn c<r ch6 mQt cta, mQt cta li6n thdng trong gi6i quytit thir h;c hinh chfnh;

- Quyi5t dinh sd 461/QD-BXD ngdy 2110412025 cria BQ X6y dUng vC viQc c6ng

b5 sria d6i ccv quan c6 thdm quy6n gi6i quyi5t thri tpc hdnh chinh thu6c pham vi chric

nlng quin ly;

- Quytit tlinh sd 648/QD-CHHDT'trN ngiry 281512025 cta Csc Hing hii vd

Ducrng thriy ViQt Nam vA viQc ban hdnh Quy chti t6 chtc, hoat d6ng cria 86 phdn Tii5p

nh6n vd tri k6t qui gi6i quytit thti tuc hdnh chinh (B9 phan MQt cta) tai co quan Cuc

Hdng hii vd Duong thty ViQt Nam;

- Quyist <l!nh s6 697/QD-CHHDTVN ngdy 30/5 t2025 cria cuc Hdng h6i vd
Eucrng thriy ViQt Nam vd viQc VC vi6c c6ng b5 danh muc thri tuc hdnh chfnh thu6c thdrn
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YIHAWA

cUC HANG nAr vl otloNc rH0v vIET NAM

Oiii tOn cing, btin thfry nQi dia, khu
neo aliu

Nedy ban hdnh: ttS.\ZOZS

LAn ban hdnh: 0l

M5 hiQu: QT.KCHT.34

quyen gi6i quy6t ctia Cgc Hdng hii vd Duong thriy ViQt Nam thuc hiQn titip nh4n hti so

vd tr6 ktlt qui t4i Bd ph4n MQt cria;

- Ti0u chuAn qu6c gia TC\rN ISO 9001.2015.

4. DINH NGHIA/ VrET rAr

- B0 phqn Tiiip nhQn vd Trd k€t qud ld bQ phan MQt cira;

- B0 phqn thdm dinh ld Phong f6t c6u ha tAng;

- BP. TN&TKQ: BQ phpn Ti6p nhan vd T16 k6t qui;

- P. KCHT: Phong f6t c6u ha tAng.

s. NQr DUNG

5.1. Didu kiQn thgc hiQn Thfr tgc hinh chinh

- T€n mdi phii Uit AAu bing: "Cing thriy nQi d!a", "B€n thiry nQi d!a" ho{c "Khu

neo d{u" + t6n ri€ng;

- Khdng trung ho4c g6y nhdm l6n vdi t€n cinglbtintttru neo d{u khiic tr6n ctng

dia phuong c6p tinh;

- Kh6ng st dung t€n co quan nhd nudc, t6 chr?c lyc luqng vfr trang, tO chric chinh

tr!- xd hQi (tru trudng hgrp c6 tl6ng y);

- Kh6ng dtrng ngdn tt, ky hiQu vi ph?m thuin phong m! tuc, vdn h6a, lich sir.

5.2. Thinh phffn hd so

B6n chinh tlcrn tl€ ngh! theo MIu s6 I I quy ctinh tai Phu luc ban hdnh kdm theo

Nghi dinh sO 08/2O21AID-CP ngity 28101/2021 cria Chinh phri.

5.3. S(i lugng h6 scr: 0l (b9) hd so.

5.4. Thoi gian xfr lf: 05 (nAm) ngdy ldm viQc.

5.5. Noi ti5p nhfn vi tri k6t qu6: B0 phfln Ti6p nhdn vd T16 ktit qu6 cria Cuc Hdng

hii vd Ducrng thriy ViQt Nam.

5.6. Le phi: Kh6ng.
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YIMA${A

cUC HANG nAr va oUoNG THUY vrET NAM

Uiii t6.r cing, b6n thriy nQi rlia, khu
neo aliu

Nedy ban hirnh: b.l 5./2025

Ldn ban hdnh: 01

Md hiQu: QT.KCHT.34

5.7. Quy trinh xri'lf c6ng viQc

5.7.1. Luu tI6 ddng chriy

Trrich nhiQm

C6ng chric thAm dinh

Cdng chr?c th6m dinh

LEnh tl4o Phong

Ldnh dqo Cgc

C6ng chfc th6m dinh

Cic buri,c thuc hi6n
Tiri li6u li6n quan

(Thdi gian)

Bufc I
Hd so tl6 nghi

(Gid hdnh chinh)

Budc 2

MAu sO 02; mdu sO 03; miu
s6 0+: hd so it6 nghi

(03 ngdy)

Buri,c 3
Mdu s6 03; hd so tl6 nghi

(01 ngdy)

Bu6'c 4
MAu s6 03; h6 so dii nghi

(01 ngdy)

Burfc 5

MIu sO 06; m6u sO O:;
quytlt dinh rl6i tdn c6ng,

b€n thriy ndi dia, khu
neo dqu

(Gid hdnh chinh)

Buric 6
Theo muc 7 cria Quy trinh
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Nhan bdn giao
h6 so

Thu ly.
giii.quy0t

h6 so

x6t
duyQt
h6 so

Xem x6t
ph€ duyQt

Bdn giao ktit qu6

Luu h6 so, th6ng
k6, theo ddi

C6ng chfc th6rn dinh
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YII'llAY{A

cUC nAxc nAr va oUoxc rnuv vIET NAM

Oiii ten cing, b6n thriy nQi tl!a, khu
neo dflu

Ngdy ban hd,nh: 9.15.12025

LAn ban hdnh: 01

Md hiQu: QT.KCHT.34

5.7.2. Di6n gini luu tlt)

Trich nhiQm Thoi gian Bi6u miu/K6t qurlTT Trinh tg

Cong chirc

thdm dinh

Gid hdnh

ch[nh
Mdu sii 05; hi so di nghiB1 Nh$n birn giao h6 so

COng chfc th6m dinh titip nhfln hd so gi6i quy6t TTHC tu BP. TN&TKQ CrJc Hdng hii
vd Dudng thiry ViQt Nam, kdm theo "Phi6u kitim soiit quil trinh giii quyi5t hd so" theo

M5u s6 05 tai Quy ch6 mQt cira.

Luu 'i: Vi€c nhqn hi so bdn giao phdi duqc thqrc hiQn ngay trong ngdy ldm viQc hoQc
. -:vdo ddu gid ngdy ldm vi€c fiAp theo d6i vdi trudng hqp ti€p nhQn tai sau 16:00 hdng

ngdy 6iii aa thdi gian khdng qud 0B gid ke tir lilc fidp nhQn hi so).

82 ThU lf giii quy6t hd so
Cong ch*c
thiim dinh

03 ngdy
Mdu s6 02; miu sii B; mdu

td 04; hi so di nshi

Sau khi titip nhan hti so tir BP.TN&TKQ, c6ng chric th6m rtinh kii5m tra thdnh phAn vd

tfnh hqp lQ cria hti so.

* Trudrng hgp hd so chua ctrl rti€u kiQn: c6ng chric thAm dlnh chuy€n tri l4i hd so kdm theo

"Phi6u y6u cAu b6 sung, hodn thiQn hd so" theo MEu s6 OZ t4i Quy chti mQt cria. ViQc th6ng

brio b6 sung hd so ph6i thgc hiQn trong thoi h4n giii quytit hd so theo quy dinh.
* Trudmg hqp hO so khdng ctri <li6u kiQn gi6i quy6t theo quy ctlnh ph6p ludt, c6ng chftc
thAm dinh: c6ng chric thAm dinh dg thio nQi dung "Phi6u tt ch6i ti6p nhdn gi6i quytit hO

so" theo Mdu s6 03 tpi Quy chii mQt cria, n€u 16 ly do kh6ng gi6i quyiSt hd so trinh l6nh
d4o phdng x6t duyQt.

* Truong hgp hO so dri diAu kiQn: COng chric thAm dinh hO so, dU th6o nQi dung quytit dinh d6i
t6n c6ng. b6n thriy n6i dia. khu neo d4u vd lpp Td trinh.

- Trinh L6nh dpo Phdng xdt duyQt.

Luu f: Oi* vA hi so qud hqn gidi quy€t, trong thdi hqn chQm nnifu Ot ngdy truoc ngdy
hAt hqn, c6ng ch*c thdm dlnh phdi thong bdo bdng vdn bdn cho BP. TNATKT kdm theo
"PhiAuxin l6i vd hln lqi ngdy trd ket qud" theo Miu sii Ol tqi Quy chA mQt ctla, trong d6
ghi rd ly do qud han, thdi gian di nghi gia hqn trd ket qud. Vi€c hen tqi ngdy trd k1t qud
duqc thtsc hiQn kh6ng qud mQt ldn.

Cdn ctlr philu xin l1t vd hgn lqi ngdy trd ket qud, BP. TN&\KQ diiu chinh lai thdi gian
*1 kat qud x* ly trOn HQ thiing thong tin mQt cfta diQn t*, ding thdi g*i th6ng mo aAn
td ch*c, cd nhan.
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vtrdA}YA

cUC HANG uAr va DUoNG rH0v vtTr NAM

OOi tOn cf,ng, biin thriy nQi tl!a, khu
neo dflu

Nedy ban hdnh: b/5.12025

LAn ban hdnh: 0l

Md hiQu: QT.KCHT.34

0l ngdyB3 X6t duyQt h6 scr
Ldnh dqo

phdng
Mdu s6 B; hi so di nghi

LInh d4o phong thUc hiqn duyQt hd so:

- N6u ct6ng y v6i ktit qui thAm dinh, chuy6n hO so cho ngudi c6 th6m quy6n ph6 duyQt;

- N6u kh6ng <t6ng y v6i ktit qu6 thAm dinh, chuyiSn h6 so v6 cho chuy6n c6ng chrtc th6m

ttinh tl6 ki6m tra, giii trinh vd th6m itinh lai;

Ldnh dqo Cuc 0l ngdy l,tdus6os; hosodinghiB4 Xem x6t phO duyQt

L6nh d4o Cqc thUc hien viQc ph6 duyQt hd so:

- N6u ddng y ph6 duyQt, ky duyQt, chuy6n BP. TN&TKQ;

- N6u kh6ng il6ng y ph6 duyQt, chuy6n LSnh d4o phong chuy6n m6n kitim tra l4i

Gid hdnh

chinh
B5 Birn giao k6t qui Cong ch*c

thtim dinh

sii o6; *6, t6 o j; c1

'nh doi t1n cdng, b€n

dia, khu neo dau

C6ng chtic thAm dinh chuydn k6t qui ngay sau khi l6nh d4o ph€ duyQt cho BP. TN&TKQ
dr5 thgc hiQn d6ng d6u vd tri ki5t qui cho ngudi ddn.

Luu f: Vi€c bdn giao hi so ui BP. TNATKQ qud phdi trudc it nhiit 03 gid ctia han trd
,,!
ket qua.

B6
Luu h6 str, thiing kG

b6o c6o, theo d6i
Cong ch*c

thiim dinh

Theo quy

dinh
Theo mqc 7 cw Qtry trinh

Luu hd so thgc hiQn thri tuc hdnh chffi theo quy dinh cfia Nhd nu6c vC cdng tilc vdn thu lm trt.
Luu f: Cdc bi€u mdu 02, 03,04, 05, 06 duqc quy dlnh vd luu trit theo quy dinh cila
Quy trinh ti1p nhdn vd trd k€t qud gidi quyAt TTHC. Orii vAi cdc hi so duoc ilAp nhQn
trrgc tuy€n, cdc bt€u mdu 02, 03,04, 05, 06 duqc ttr sinh vd ghi lu.u tr€n h€ thijns Mat
cua di€n trh cila B0 Xdy dtrng.

I

tl

t

6. BIEU MAU/ PHU LUC:

TT Mi hiQu TGn Bi6u miu/ phg lgc

I fUSu sO tS vi0c d6i tdn c6ng (btfn thriy n6i dia, khu neo d4u)Dcrn tl6 ngh! v€
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YI}dA}YA

cUC HANG nAr vA DUoNc ru0v vrET NAM

Oiii tOn cing, biin thty nQi d!a, khu
neo df,u

Ngdy ban hdnh: fi.15.12025

LAn ban hdnh: 0l

ME hiQu: QT.KCHT.34

7.LU'U TRU'HO SO

TT Hd so luu Thcri gian luu BQ ph{n luu

I
H6 so il6 nghi AOi ten cing, b6n thriy nQi dia,
khu neo dQu

Theo quy dlnh BQ phan thAm dinh

2 Quy6t <tinh cl6i t€n cang. btin thtiy ndi d!a,
khu neo d6u

Hd so iluqc lru trie, bdo qudn tqi b0 phqn chuyOn m6n sau d6 chuydn *u6rg hru trtc ctia
co quan theo quy dinh.

I
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vrt{A|YA

cUC HANG nAr va otloxc THUv vIET NAM

Oiii t6tt ciing, b6n thriy nQi tlia, khu
neo tl0u

Ngdy ban hdnh: Ul5./2025

LAn ban hdnh: 01

Mi hiQu: QT.Kcrl'f.34

CHU CANG, BEN, KHU NEO DAU

wtiu sii tr
CQNG HOA XA HQI CHU NGHIA VIET NAM

DQc l$p - Tq do - H4nh phrlc

56:.......4.. ngdy...thdng... ndm.

DON DE NGHI
Vd viQc AOi t0n cing (b6n thiiy nQi d!a, khu neo dfu)

Kinh gui: . ..(t)

Cdn c* NShi dinh s6.../2021/NE-CP ngdy thdng... ndm 2021 cila Chinh phil quy dinh

vi qudn ly hoqt dQng dttdng thiy nQi dia;

(TOn chri cturg, b6n thrly nQi dia, khu neo d4u) qrryi5t dinh d6i t6n cing (b6n) thiy n6i dia,

khu neo dau... (2) duo. c c6ng bO tai Quy6t dinh s6 ...../QD-..... ngay... thdng... ndm... cira.......(1)

thanh cang (btin, khu neo iIQu) thriy ndi d!a...(3; kC ttr ngay...thring... n6m...

Ly do aOi t0n cang @6n, khu neo d4u)

De ngh!... (l) c6ng UO t4i ho4t dQng aOi voi cing (b6n, khu neo tlau)... (3) ve nQi dung

thay tl6i t6n cing (btin, khu neo dAu).

I

I

Noi nhQn:
- Nhu tr6n;

cHU CANG, rnN rgoY NQI DIA, KHU NEO DaU

(Ky ftn, ddng diiu)

- Lrru: VT; ..

Ghi chi:
(1) Co quan c6ng b6 hoat dQng cing, b6n, khu neo ddu (roac c6p gi6y ph6p ho4t dQng b6n).

(2) TOn cing (b6n, khu neo ttau) da dugc c6ng b6.

(3) Ten cing (b5n, khu neo dau) moi.
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