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VIMAWA

cUC HANG nAr va oUonc rn0v vrEr NAM

CAp ci{y cdng nh$n gi6y chrfrng nh$n khi
ning chuy6n mdn

Ngiy ban hdnh: 10512025

mn ban hinh: 01

M5 hiQu: QT.TCCB.O2

1. MUC oiCn
Quy rtfnh th6ng nfr6t vC trinh tp, tht tgc, tr6ch nhiQm vd phuong phrip thgc hiQn

TTHC ve c6p Gi6y c6ng nhdn gi6y chimg nhdn khd ndng chuy6n mdn.

2. PHAM Vr
Quy trinh ndy rlp dung A6i vOi Cpc Hdng hii vi Euong thriy ViQt Nam trong viQc

thUc hiQn Thri tgc hdnh chinh re c6p Gi6y c6ng nhfn gi6y chimg nh{n khi nf,ng chuy€n

mOn

3. TAr LrEU VrEN OAN
- B0 luflt hdng hai ViCt Nam 201S s6 gStZOl5iQHl3 ngity 25llll2}l5 cria Qudc

hOi;

- Nghi rtinh s6 6ll2018/)r{D-CP cria Chinh phti ngdy 2310412018 cria Chfnh pht vC

thUc hiQn co ch6 m6t c{ra, mQt cta li6n th6ng trong gi6i quyiSt tht tpc hdnh chinh:

- Nghi <linh sd 45I202O|ND-CP ngdy 08/0 4l2O2O cira Chinh pht vA thuc hiQn thri

tpc hdnh chinh tr6n m6i truong tliEn tt;
- Nghi rlinh sd lO7l2}zllND-CP cria Chinh phri ngiy 06ll2l2\21 v6 viQc sria d6i,

bd sung mQt sd didu cira Nghi tlinh sO 6ll2Ol8AiE-CP ngity 23 th6ng 4 ndm 2018 cria

Chinh phri vC thpc hiQn co ch6 mQt cta, mQt cria li6n thdng trong gi6i quytit tht tpc hinh
chinh;

- Th6ng tu s6 2O12}23ITT-BGTVT ngdy 30/0612023 cria B0 Giao th6ng v4n tii
quy ctinh vA ti€u chuAn chuy6n m6n, chimg chi chuy6n mdn cria thuydn vi€n, ddo t4o,

hu6n luyQn thuydn vi6n vd ctinh bi€n an todn tOi tnieu cria tdu bi€n Viet Nam;

- Th6ng tu l8gl20l6/TT-BTC ctia B9 Tei chinh quy itlnh mtc thu, chtf d9 thu,

ndp, quAn ly vd sri dung phi, lQ phi trong hopt dQng chuyOn ngdnh hdng h6i;
,t- Ti€u chudn qu6c gia TC\rN ISO 9001:2015.

4. DINH NGHIA/ VrET rAr
- C6ng wdc STCW ld Cdng udc qu6c ti5 vC ti6u chuAn hu6n luyQn, c6p chimg chi vd

tryc ca cho thuyAn vi€n ndm 1978 vd c6c sria d6i.

- Thdi gian thqc tQp ldthoi gian hgc vi6n ldm viQc tr€n tdu theo chucrng trinh hu6n

luyQn phu hqp vdi quy tlinh Cdng udc STCW.

- Thdi gian tQp sr ld thoi gian thuytin vi€nthgc tpp chric danh tr6n h4ng tdu tuong
' ,. ,A
img vdi gidy chung nhpn khi nlng chuyCn mdn dudi sg giilm s6t cria mQt s! quan.
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- Thdi gian ddm nhiem ch*c danh la thdi gian thuy€n vi€n ldm viQc theo chric

danh phu hqp vdi gi6y chung nhfln khi nlng chuydn m6n dugc c6p.

- Thdi gian di bftn ld thdi gian hgc vi6n thgc tfp, thuy6n vi6n tflp sU hoflc ddm

nhiQm chric danh tr6n tdu bii5n.

- TNS.TKQ.'titip nhfn vd tr6 k6t qui.
- CHHETVN: Cuc Hdng hii vd Duong thriy ViQt Nam

- TCCB:T6 chric c6n b0

- GCNKNCM: Gi6y chrmg nhfln kh6 ning chuy€n m6n.

- TTHC: Thri tuc hdnh chinh.

- NLTT:Ngu<ri ldm thri tpc.

- Quy chii m\t c*a: Quy chti thgc hiQn co chti mQt cria, mQt cta li€n thdng trong

gi6i quytit thri tgc hanh chinh t4i co quan Cgc Hdng hii vd Duong thriy ViQt Nam.

s. Ngr DUNG QUY rniXn
5.1. Di6u kiQn thqc hiQn Thri tgc hirnh chinh

C6 dt ti€u chuAn sric kh6e thuydn vi€n vd dim b6o tu6i lao ctQng theo quy dinh

cria phrlp lu4t lao ilQng ViQt Nam.

C6 GCNKNCM, GiSy chimg nhdn v6 tuy6n dien vi6n he GMDSS h4ng t6ng qu6t

(GOC), Gi6y chtmg nh4n vd tuy6n diQn viOn he GMDSS hpng hpn chti (ROC) vd GiSy

chimg nh4n hu6n luyQn nghiQp vg trdn tdu cho dAu, tdu h6a ch6t hoflc khi h6a l6ng dugc
a , ".cdp bdi co quan c6 thdm quy6n cria qudc gia, vtng l6nh thd dd dugc ViQt Nam thoa thufln

vd viQc cdng nh4n chimg chi chuyOn m6n.

Dd c6 thoi eian di bi6n tOi tnieu 36 thing.

5.2. Thinh phin hd scr

(1) Ven b6n ct6 nghi cria td chric quin ly thuy€n vi€n theo m6u quy tIlnh tai PhU

lpc II cta Thdng tu 0312020/TT-BGTVT;

Q)Ben sao chimg chi chuy€n m6n do co quan c6 thAm quyAn cta qu5c gia, ving
lanh th6 dE dugc ViQt Nam th6a thu{n vA viQc cdng nhfn chimg chi chuy6n m6n c5p;

(3) Ban chinh ho4c ban sao c6 chimg thgc gi6y khilm stc kh6e theo quy dfnh cta
B0 Y t6;

(4) Ban chinh hoflc ban sao c6 chimg thgc hQ chitiu;
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(5) Bin chinh ho4c ban sao c6 chimg thpc s6 thuydn vi€n hoflc gi6y td chimg minh

thoi gian tti biOn do chinh quy€n hing hii c6p;

(6) 02 6nh miu, cd 3cm x 4cm, kir5u chimg minh nhdn ddn, chpp trong vdng 06

thring gAn nh6t.

5.3. 56 luqng hd so: 0l (bO) h6 so.

5.4. Thdi gian xft llz 02 (hai) ngdy ldm viQc.

5.5. Noi ti6p nh$n vh tri k6t qui: BQ phan titip nhfn vd tri ktit qui cria Cpc HHDT\A{.
5.6. Le phi: 100.000 \rND
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5.7. Quy trinh xir ly c6ng viQc

5.7.1 Lnu AA dOng chdy

Trich nhiQm C6c but6,c thUc hiQn

C6ng chric thAm dinh

C6ng chric thAm dinh

LSnh dao Phong

LSnh d4o Cpc

COng chric thAm rtinh

Tni IiQu li6n quan

Qhdi gion)

Buritc 1

Mdu sii 05, Hd so di nghi

(Gid hdnh chinh)

Buritc 2

Mdu sii 02; mdu tii 0s; md, s6

04, BM.TCCB.T1.0l, hi so cdp

GCN (09 gid)

Bufc 3
Mdu sii 03; BM.TCCB.Tr.ot,

H6 so ciip GCN
(01 gid)

Bu6'c4

Mdu sii 03; Hi to rdp GCN

(02 gtd )

Burirc 5

Mdu sii o5; Mdu sd B, GCN
(Gid hdnh chfnh)

Buri'c 6

Theo muc 7 cila Quy trinh
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VIMAWA
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5.7. 2 Di6n gidi tuu iI6

TT Trinh tg Trich nhiQm Thtri gian Bi6u m6u/K6t quf,

B1 Nhfln birn giao hti so
C6ng ch{rc thdm

dinh P. TCCB

Gid hdnh

ch{nh
mdu sti 05

C6ng chric thAm dlnh titip nhQn h6 so gi6i quy6t TTHC tu B9 phan titip nh4n vd tr6 k6t qui
Cqc Hing hii vd Dulng thriy ViQt Nam, kdm theo "phi6u ki€m so6t qu6 trinh gi6i quytit h6

s0" theo mdu s6 05 cria Quy chi5.

Viec nhgn hO so bdn giao ph6i duqc thUc hign ngay trong ngdy ldm viQc ho[c vdo dAu gio
,A

ngal ldrn viQc ti€p theo d6i vdi truong hop ti6p nhpn t4i sau 16:00 hdng ngdy (t6i da thoi

gian khdng qu6 08 gio k€ tu hic ti6p nhAn h6 so).

82 Thim tlinh hd scr

-C6ng chuc thtim

dinh P. TCCB

09 gid
Miu sii 02; mdu sii 0S;

BM.TCCB.|1.01; mdu tii
04, Hi so ciip

GCNKCNM

Sau khi tii5p nhpn hii so tt B9 phan ti6p nhfln vd tri ktit qu6, C6ng chric thAm dinh ki6m tra

thdnh phAn vd tinh hgp lQ cta hti so:

- Vdn bnn d0 nghi cria t6 chric quin ly thuy6n vi€n ph6i dugc rli€n dAy dti crlc thdng tin.
- DOi chi6u, ki6m tra th6ng tin cria cht tdu, tiu bii5n md thuy€n vi6n dr,l ki6n sE ldm

viQc. Th6ng tin vC chri tdu vd tdu phdi trung v6i th6ng tin c6 trong Co s& dii liQu d[ng ky
tdu bii5n.

- D6i chi6u th6ng tin ghi trong h0 chi6u vd ciic gi6y td dugc nQp theo quy dinh, dim
b6o c6c th6ng tin ghi tr€n c6c gi6y to ld cria 01 nguoi.

- Ki6m tra s6 thuy6n vi6n di5 x6c dlnh thoi gian <Ii bi6n cria thuy6n vi€n: thoi gian di

bi6n bao g6m cd thoi gian thyc tpp tr€n tdu, thdi gian tflp sU tr6n tdu vd thoi gian dim
nhiQm chric danh tr€n tdu. T6ng thoi gian la t6i thi6u 36 th6ng.

- Ki6m tra tinh x6c thyc cira ch(mg chi chuyOn m6n bing cilch: tra cuu co s0 dir liQu cria
i.qu6c gia, virng l6nh th6 ho{c li6n hQ x6c minh bdng email vdi co quan cdp GCCNKNCM

d6.

Th6ng tin x6c thgc phii dugc in ra gi6y, c6 chii ky x6c nh4n cria ngudi thp lj hd so vd
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dugc luu kdm h6 so c6p Gi6y c6ng nhfln GCNKCNM cria thuy€n vi6n.
* Trudng hqrp hd so chua itri tli6u kiQn: c6ng chr?c b0 phan th6m dfnh chuy6n tri lpi hd so

kdm theo "Phi6u y6u cdu bO sung, hodn thiQn h6 so" theo m6u sO 02, Quy chi5 mQt cria.

ViQc th6ng brio bd sung hti so phii thUc hiEn trong thdi han gi6i quy6t hti so theo quy itinh.
* Trudng hqp hO so kh6ng tlt diAu kiQn gi6i quy6t theo quy ttinh ph6p luQt, cdng chtlc bQ

phan thAm dinh:

- Dg thio nQi dung "Phi6u tt ch6i ti6p nhan gi6i quytit hd so" theo m6u si5 03, Quy ch6

mQt cria, n6u rO ly do kh6ng gi6i quyiSt h6 so trinh l6nh d4o phong xdt duyQt.
* Trudng hqp hO s<v dri diAu kiQn: COng chtc dd thdm dinh hO so ky x6c nhfln vdo g6c hd

so vir thyc hiQn budc in chimg chi.

- C6ng chr?c bQ phfln thdm dinh h6 so nhfp th6ng tin vdo s6 theo d6i c6p chimg chi theo

BM.'l'CC8.01.01 vd phAn mtim quin ly thuy6n vi6n, in chimg chi; lfp To trinh thAm dinh

- Trinh Ldnh d4o Phdng x6t duyQt.

Luu f: OOi vOi hii scr quri h4n gi6i quytit, trong thoi h4n chQm nnfu U ngdy trudc ngdy h6t

hpn, BQ phfln thAm dlnh phii th6ng b6o bing vln b6n cho BQ phfn Ti6p nhfln & Tri ki5t

qui kdm theo "phi6u xin t5i va hen lpi ngdy tri k6t qu6" theo m6u sO 04, Quy ch6 rn6t cua,

trong c16 ghi 16 ly do quii h4n, thoi gian dA nghi gia h4n tri k6t qu6. ViQc hgn lpi ngdy tri
k6t qui dugc thUc hien khdng qu6 mQt lin.

, ,.^Cln cri phi6u xin l6i vd hgn l4i ngdy tri k€t qu6, BQ phan Ti6p nhfln & Tri k€t qui di€u

chinh lai thdi gian tri ktit qui xri ly tr€n HQ th6ng th6ng tin mQt cria diQn tri, ddng thoi grii

th6ng brlo di5n t6 chfc, c6 nhdn.

Tong tho'i gian thAnr clinh h0 so- 09 gir\'khOng bao g6m tho'i gian chd x6c nhAn ccv cluan c(r
:.

thiirrr tltnC'tt ctia quoc gia" r,'ing ltinh thd cap GCCNKNCM cloi vtii truirng htrp khting c(r cty

so cliL liCrr tra cu'u (iCCNKNtlM.

B3 X6t duyQt h6 so Trwdng phdng 0l gio
udu sii 03;

H6 so ciip GCNKCNM

LAnh d4o phdng thgc hiQn duyQt hii so:

- Ni5u d6ng y vdi ktit qui th6m dinh, chuyi5n hO scr cho ngudi c6 thAm quyAn ph6 duyQt;

- N6u khdng ct6ng y voi ktit qui thAm dinh, chuy6n hO so vd cho chuyiSn c6ng chric thAm

tlinh tl€ ki€m tra, gihitrinh vd thdm ttinh lai.
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VIMAWA
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B4 Xem x6t ph6 duyQt
Ldnh dqo Cuc/

Trudng phdng
02 gio

udu sii os

Hi so cdp GCNKCNM

Lanh dao Cuc/ Ldnh d4o Phdng thgc hiQn viQc phd duyQt hd so:

- Ntiu tt6ng y ph€ duyQt, ky duyQt, chuy6n B0 phfln TN&TKQ;

- N6u khdng rt6ng y phe duyQt, chuytin L6nh d4o phdng chuy€n mdn kitim tra lpi.

Luu !,adi vrf,i cric TTHC Truhng phdng TCCB tld ttwqc Cqtc truhng fiy quyin kj, cdp:

- Trubng phdng TCCB cd trdch nhi€m thwc hi€n cdc budc 83-84 cfia quy trinh;
- Tru'd'ng hct. p Trucrng phdng khong co mQt tqi co quan tir 0l ngdy ldm viQc tro len, ldnh

dc/o phdng dtqc Tru'crng phdng uy quyin phai tl4rc hiQn diy dil cdc buoc 83: trinh ldnh

dqo C7c 84 ct)a qu"r" trinh.

B5 Birn giao k5t qui
C6ng chrlc thdm

dinh

Gid hdnh

chinh

Mdu sii o5; Mdu tti 03;

GCNKCNM

COng chric thAm dlnh chuyen ktit qud ngay sau khi l6nh d4o ph€ duyQt cho BQ phan tiiip
nh4n vd tri k6t qui ct6 thgc hiQn d6ng d6u vd tri ktlt qui cho ngudi ddn.

Vi0c bdn giao h6 so vC BQ phAn tiiip nhan vd trd k6t qua phii tru6c it nh6t 03 gio cfia h4n
,',:

tra Ket qua.

B6
Luu hii str, thdng kG

b6o c6o, theo d6i

BP TN&TKQ vd

P.TCCB

Theo quy

dinh
Theo muc 7 cila Quy trinh

Luu hO so thgc hiQn thri tUc hdnh chinh theo quy dinh cta Nhd nudc v6 c6ng t6c v6n thu
luu tr[.
Lu'u !,: Cdc bi\u mdu 01, 02, 03,04, 05, 06 dal'c quy dlnh vd fuu tril theo quy dinh cila Quy.:trinlt tiAp nhan vd trit k2t qud gidi quy€t TTHC. D6i vdi cdc ho so duoc tiep nhQn ffAn hQ

thting Mot ctia di€n tu'cua B0 Xay dryng, cdc bi€u mdu 01, 02,03,01, 05, 06 daqc tw sinh

vd ghi luu tren hQ thting MQt clra di€n ttlr cua B0 Xay ctryg.
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VIMAWA
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6. BIEU MAU/ PHU LUC

TT Me hiQu TGn Bi6u mfiu/ phg lgc

I BM.TCCB.O1.O I SO theo d6i c6p chimg chi

1.LUU TRIIHO SO

)
/

STT len no so Mn s6 Thoi gian luu BQ phfn luu

1

56 theo d6i c6p chimg

chi
BM.TCCB.O l .01 Theo quy ctinh BQ phan thAm dinh

2
HO s0 dC nghi cdp

GCNKNCM
Theo quy dinh BQ phpn thdm ttinh

H6 so duqc ltru trft, bdo qudn tqt b0 phdn chuyAn m6n sau d6 chuyAn xu6ng bu trir ct)a co
quan theo quy dinh.
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