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VIMAWA

cuc HANG nAt v,q. DUoNc rnuy vIET NAM

Quy trinh Cilp Gi6y chrfrng nh$n ving
hogt tlQng hoa ti0u hing hf,i

Ngdy ban hdnh: 10512025

LAn ban hdnh: 0l

Md hi€u: QT.TCCB.I l

THEO NOT PUAN PHOI

THEO DOI SUA DOI

LAn sita tl6i Ngiy siia tl6i NQi dung vi hlng mgc sfr'a tl6i
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VIMAWA

CUC HANG HAI VA DTIONG THUY VIET NAM

Quy trinh CAp Gify chrfrng nh$n vtrng
ho4t tlQng hoa tiOu hing hf,i

Ngdy ban hdnh: 10512025

LAn ban hdnh:01

Mi hiQu: QT.TCCB.I I

1. MUC oicu
Quy dinh th6ng nfrAt vO trinh t.u, thir tpc, tr6ch nhiQm vd phuong ph6p thgc hiQn

TTHC vC C6p Gi6y chtmg nhfln vung ho4t dQng hoa ti0u hdng h6i.

2. PHAM Vr

Quy trinh ndy 6p dqng d6i v6i Cpc Hdng hii vd Eudng thtry ViQt Nam trong viQc

thqc hiQn Thir tsc hdnh chinh vC C6p Gi6y chring nhfln virng ho4t dQng hoa ti0u hdng hii
3. TAI LrEU VIEN nAN

- BO luQt hdng h6i ViQt Nam 2015 s6 95l2Ol5lQH13 ngiy 25llll2}l5 ctra Qu6c

h0i,

- Nghi dinh s6 61/2018/II{E-CP cua Chinh phu ngdy 2310412018 cua Chinh phir v0

thqc hiQn co chti mQt cua, mQt cira li6n th6ng trong gi6i quytit thir tqc hdnh chinh;

- Nghi <linh sO 451}O2O1NE-CP ngiy 08/0412020 ctra Chinh phri vC thpc hiQn thtr

tpc hdnh chinh trOn m6i trucrng dien tu;

- Nghi clinh s6 lO7lz}}lND-CP cira Chinh phtr ngdy 06112120241 vA viOc sira d6i,

b6 sung mQt s6 di0u cira Nghi dinh sO OIIZOISA{D-CP ngity 23 thdng 4 ndm 2018 ctra

Chinh phir vO thUc hiQn co chtl mQt cria, mQt ctra li6n th6ng trong gi6i quy6t tht tpc hdnh

chinh;

- Th6ng tu s6 27120L61TT-BGTVT ngity 1211012016 ctia BQ tru6mg B0 Giao

th6ng vqn tai quy dinh vO dao tpo, c6p, thu h6i Gi6y chtmg nhfln khd ndng chuy0n m6n

hoa ti0u hdng hii vd Gi6y chimg nh4n virng ho4t ilQng hoa tiOu hdng h6i;

- Th6ng tu sO S4|ZO23/TT-BGTVT ngdy 31 th6ng 12 ndm 2023 cta BQ truong BQ

Giao th6ng vqn tdi sira d6i, b6 sung mQt s6 diAu cua Th6ng fi s6 2712016/TT-BGTVT

ngity 12 th6ng 10 ndm 20t6 cin BQ trudng B0 Giao thdng vqn t6i quy dinh vd dao tao,

c6p, thu hdi Gi6y chring nhqn khA nlng chuy0n m6n hoa tiOu hdng hii vd Gi6y chfng

nh4n vtng ho4t dQng hoa ti6u hdng h6i;

- Th6ng fi l8gl2Ol6/TT-BTC cira B0 Tdi chinh quy dinh mirc thu, chti dq thu,

n6p, quin lf vd sir dgng phi, lQ phi trong hoat dQng chuyOn ngdnh hdng h6i;
,t

- Ti6u chudn qu6c gia TC'/N ISO 9001:2015;

4. EINH NGHIA/ Vr6r rAr
- C6ng udc STCW ld C6ng u6c qui5c t6 v0 ti6u chuAn huAn luyQn, c6p chirng chi vd

truc ca cho thuyOn vi0n ndm 1978 vd c6c sfta <16i.

- Thoi gian thqc tQp ldthoi gian hgc viOn ldm viQc tr6n tiu theo chucvng trinh huAn

IuyQn phu hgp v6i quy dinh C6ng udc STCW.
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C HANG HAI VA OTIONC THUY T NAM
Ngdy ban hdnh: 10512025

Lin ban hdrrh: 0l

Md hi€u: QT.TCCB.I l

Quy trinh Cdp Gi6y chrfrng nhfn vtng
ho4t ilQng hoa ti€u hing hii

VIMAWA

- Thdi gian tQp s6ld thoi gian thuy0n viOnthgc t4p chric danh tr6n hang tdu tucmg

fng voi gidy chung nhfln khi n6ng chuy6n m6n du6i sg gi6m s6t cua mQt s! quan'

- Thoi gian ddm nhiQm ch*c danh le thdi gian thuy0n vi0n lim viQc theo chirc

danh phir hqp v6i gi6y chung nhQn khn n[ng chuy0n m6n dugc c6p.

- Thdi gian di biAn ldthdi gian hoc viOn thyc t4p, thuy6n viOn t4p sy hoflc dim

nhiQm chuc danh tr0n tdu biOn.

- TNATKQ.' tiOp nhan vi tri ktlt qui.

- CHHDTVN: Cpc Hdng hii vd Duong thuy ViQt Nam

- TCCB: T6 chirc c6n bQ

- GCNKNCM HTHH: Gi6y chrmg nh4n kh6 n[ng chuyOn m6n hoa ti6u hdng hii.

- GCNVHDHTHH: Gi6y chung nh4n vtng ho4t dQng hoa ti6u hdng hii.
- TTHC: Thu tqc hdnh chinh.

- NLTT: Nguoi ldm thir tPc.

- Quy ch€ mQt cua: Quy ch0 thUc hiQn co chO mQt cira, mQt ctra li0n th6ng trong

gi6i quy6t thu tqc hdnh chinh t4i co quan Cgc Hing hdi vd Duong thuy ViQt Nam

s. NQr DUNG QUY rniNn

5.1. Di0u kiQn thgc hiQn Thri tgc hhnh chinh

1. C6 GCNKNCMHTHH.

2. Ri6ng OOi vOi hoa ti0u hdng hAi ddn tdu t4i c6ng dAu khi ngodi khoi, d0 dugc c6p

GCNVHEHTHH thi phii thpc tpp d6n tdu an todn it nh6t 18 luqt t4i vung hoa ti0u hdng

hai d6 vir du-o. c tO chuc hoa tiOu noi thyc t4p s6t h4ch, Cing vp hdng hii khu vyc x6c

nh4n.

5.2. Thirnh phin hti so

a) C6ng vin cira t6 chuc hoa tiOu hing hii hoflc dcrn vi quin l;f thuyAn ffudng theo

m6u quy dinh tai Php h;c 3 cua Th6ng tu niy;
b) Td khai theo mdu quy dinh tai Php lsc 4 ctaThdng tu ndy;

c) 02 nnh mdu d6i v6i trudng h-o. p nQp h6 so trgc titip ho4c qua ducrng buu diQn, 01

tqp (file) anh d6i voi truong hqp nQp hO so qua hQ thdng dich vU c6ng trgc tuy6n c0 3cm

x 4cm, ndn tring, chqp trong vong 06 th6ng gAn nh6t;

s.3. 56luqng h6 so: 01 (bO) h6 so.

5.4. Thdi gian xfr lyz 02 (hai) ngdy lirm viQc, k€ tu ngdy nh4n du-o. c x6c nh4n cira Cing

vu hirng hii khu vqc.
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VIMAWA

cuc HANG nAr va DIJoNG THUy vIET NAM
ban hdnh: 10512025

Quy trinh CAp Gi6y chri'ng nh$n vilng
ho4t ilQng hoa ti0u hing hf,i

Ldn ban hdnh: 0l

Md hi€u: QT.TCCB.I I

5.5. Noi ti6p nh$n vi tri k6t qui: BQ phQn tiOp nhan & tri kOt qud cta Cuc FIHDTVN.

s.6. Le phi: 150.000 \rND.
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VIMAWA

cUC HANG nAl va uuoNc rHUy vrET NAM

Quy trinh Cip ci6y chring nhgn vtng
ho4t tl6ng hoa ti0u hing hii

Ngdy ban hdnh: 10512025

LAn ban hdnh: 0l

Md hi€u: QT.TCCB.I I

5.7. Quy trinh xfr lf c6ng viQc
5.7.1 Lru eti dbng chdy

Trich nhiQm

C6ng chrlc thdm dinh

C6ng cht'c thAm dinh

Ldnh dao Phong

Ldnh dao Cuc

C0ng chri'c thAm dinh

Ldnh dao Phong

Cdng ch['c thAm dinh

Crlc budc thr,rc hi6n Tni liQu li6n quan
(s0 ngdy)
BuOc 1

udu sii Os

(Gid hdnh chinh)

Burfc 2
Mdu s6 02; mdu sii 0S; mdu sii 04,
h6 so ciip GCNKNCMHTHH (02

ngdY)

Bufc 3
Mdu sij B, Hi so ciip

GCNKNCMHTHH
(t/2 ngdy)

Bufc 4
Mdu sil U, Hi so ciip

GCNKNCM HTHH, QD
(l/2 ngdy)

Bufc 5

QD, BM.TCCB.1?.Ol (1/2 ngay)

Bufc 6

QD,mdu sii 05,
GCNKNCMHTHH (t/2 ngdy)

Bu'6c 7
Mdu sii 03, mdu sa OS, gO,

GCNKNCM HTHH
(Gid hdnh chinh)

Budc 8
Theo muc 7 cia Quy trinh
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Nhdn bdn giao hs

Thp I gidi
quyOt HS

+

X6t duyQt

HS

Xem x6t
ph6 duyQt

In chfi'ng chi

Kf duyQt chring chi

Bdn giao k6t qud

Luu hd so, th6ng k€,
theo ddi

C6ng ch['c thArn clinh
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VIMAWA

cUC HANG uAl va oUoNc rHUy vrET NAM

Quy trinh Cfp GiAy chri'ng nhgn vtng
hoat dQng hoa ti0u hing hii

Ngiy ban hdnh: 10512025

LAn ban hdnh: 0l

Md hi6u: QT.TCCB.I I

5.7.2 Di6n Iru tti
TT Trinh tr; Trfch nhiQm Thdi gian Bi6u m5u/K6t qun

B1 Nhfn birn giao hii scr
C6ng chuc thiim

dinh

Gid hdnh

chinh
*du sii 05,

Cdng chric thAm dinh ti0p nhan h6 so gi6i quy6t TTHC tU B9 phan ti6p nhQn vd tri k6t qu6,

kdm theo "phi6u ki6m so6t qud trinh gi6i quytit hd sq" theo mdu sti 05 cira Quy ch6.

Viec nhin h6 scv bdn giao phai dur:c thlrc hiQn ngay trong ngiy lAm vi0c liodc vio clAu gicr

ngir-r' lanr vi€c ti6p theo d6i vo'i trudng hcp ti6p nhpn tpi sau 16:00 hirng ngirv 1t6i da thiri
gian kherna. cluir 08 gicr k6 tir hic tidp nhqn h6 str).

B2 Thiim tlinh hd so'

C6ng chuc thtim

dinh

07 gid

02 gid

Mdu sii 02; mdu sd os;

mdu s6 04, H6 so ciip

GCNVHEHTHH

Sau khi ti6p nhan h6 so tu B9 phan ti6p nh4n vd tri k6t qu6, C6ng chric thAm dinh kii5m tra
thdnh phAn vd tinh hqp 10, cria h6 so.
x Trudng hop h6 so chua ilu diOu kiQn: c6ng chtc bQ phQn thAm dinh chuy6n tri l4i hd so
kdm theo "Phi6u yOu cAu b6 sung, hoin thiQn h6 so" theo m6u sti 02, euy ch6 mQt cira.

Vi0c th6ng b6o bd sung h6 so ph6i thgc hiQn trong thoi hpn giii quy0t h6 so theo quy clinh.
* Truong hqp h6 so kh6ng dir <ti6u kiQn gi6i quytit theo quy dinh ph6p ludt, cOng chric bQ

phAn thAm ctlnh:

- Dg th6o nQi dung "Phi6u tu ch6i titfp nhan gi6i quytlt hO so" theo m5u st5 03, Quy che

m6t c[ra, ncu r0 l1i do khdng gi6i quytit h6 so trinh ldnh d?o phong x6t duy€t.
* Truong hqp h6 so dt di6u kiQn:

- Du th6o Quy0t <linh c6p GCNVHDHTHH.
- Trinh Ldnh d4o c6 thAm quy6n kf duyQt.

Luu {': oOi vOi h6 scv qu6 han gi6i quy6t, trong thoi hqn chQm nniit 0t ngdy truocngdy htlt
han, 86 phdn thAm dlnh phdi th6ng b6o bing vdn bin cho BQ phdn Tirip nhan & T16 k6t
qui kdm theo "phi6u xin l5i vir hen l4i ngdy tri k6t qud" theo mdu s6 04, euy ch6 mQt ctra,
trong d6 ghi 16 li do qu6 h4n, thdi gian d0 ngh! gia hqn tr6 k6t qu6. ViQc hgn l4i ngdy tr6
kOt qui duoc thuc hiQn kh6ng qu6 mQt 6n.
Can cri phitfu xin l6i vd hgn l4i ngdy tri k6t qui, BQ phan Ti6p nhan & T16 k6t qu6 di6u
chinh l4i thoi gian trd k6t qu6 xri ly tr6n HQ th6ng thdng tin m6t cria diQn tu, d6ng thoi giri
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VIMAWA

cUC nANc nAr v,q, oUcrNc ruuy vIEr NAM

Quy trinh Cfp Gi6y chring nhfln vtng
ho4t tlQng hoa ti0u hing hii

Ngdy ban hdnh: 10512025

LAn ban hdnh: 0l

M5 hi6u: QT.TCCB.Il

th6ng b6o dOn t6'chuc, c6 nhdn.

B3 X6t rluyQt hti scr Truong phdng 01 gio
Mdu sO 03;

HO so

GCNVHDHTHH

I
cap

LEnh dqo phdng thyc hiQn du-vQt hd so:

- N0u cl6ng y' vtii kdt qui thirn dinh. chuy6n hd so cho ngudi c6 thAm quy'6n ph6 cluy.'gt;

- Neu kh6ng d6ng y vdi k6t qut thAm dinh. chuy0n hd so vA cho chuy0n c6ng chirc thinr
dinh d6 ki€rn tra, giai trinh vir tlfrn tiinh lai.

B4 Xem x6t phO duyQt Ldnh dqo CUc 02 gio
H6 so ctip

GCNVHDHTHH

Ldnh d4o Cuc thlrc hiQn viQc phO duyQt hd so:

- Ntiu d6ng y ph6 duyQt, k;f duyQt, chuy0n quy6t dinh chuyOn v6n phdng ph6t hdnh

- N6u kh6ng d6ng ]i phO duyQt, chuyon Ldnh d4o phdng chuyon mdn kiom tra lai.

B5 In chri'ng chi
C6ng ch*c thdm

dinh
01 ngdy GCNVHDHTHH

BM,TCCB.09.Ol

- C6ng chuc b0 phan thAm dinh h6 so nh4p th6ng tin viro s6 theo doi c6p chring chi theo
BM.TCCB.09.01 vd phAn mOm quin ly thuyOn vi6n, in chimg chi; lQp Td trinh thAm dinh.
- Trinh Ldnh d4o Phdng ky duyQt.

r]6 Kf duyQt chri'ng chi
Truong phdng/

Ldnh dqo Cqc

Gid hdnh

chinh
GCNVHDHTHH

Cdn cu vdo Quytit <Iinh, Tru0ng phdng thpc hiOn ky c6p GCNKNCM.
Lu'u j,oiii voi rrHC Truhng phbng TCCB ttd itugc cqc trtrhng fiy quyin k!, ciip:
- Truong phdng TCCB cd trdch nhiQm thqc hiQnky cdp GCNVHDHTHH;
- Tnilttg holt Tru'o'ng phdng kh6ng cd mdt tqi co.quun ttr 0l nga;, ldtn vigc,trrt lOn, ltjnh
dtto phing chrqtc Trwmg phdng lw quvin phai thtryc hiQn trinh ldnh cluo Ctlc bj, ciip
GCNVHDHTHH.
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V!MAWA

qyc HANG uAl v,q. oUoNc rnuy vl0r Naivt

Quy trinh Cdp Gi6y chfng nhfln vtng
hoqt ilQng hoa ti6u hing hii

Ngdy ban hdnh: 10512025

LAn ban hdnh:01

Md hi6u: QT.TCCB.I I

B7 Birn giao k6t qufr
C6ng chuc thiim

dinh

Gid hdnh

ch{nh

Mdu sti 03; Mdu sa 05:

GCNVHDHTHH

C6ng chric thAm dinh chuy6n ktit qui ngay sau khi lanh d4o phO duyQt cho BQ phQn tiilp
nhQn vd trd ktit qua d0 thuc hiQn d6ng d6u vd tr6 ki5t qui cho ngudi d6n.
viOc brin giao hd s<v vd tsQ phfln tiOp nhan vii tri kOt qut phii trutic it nhit 0j .siri cria han
trii k6t qud.

B8
Luu hd sq th6ng k6

brlo c6o, theo d6i
C6ng chuc thiim

dinh

Theo quy

drnh
Theo muc 7 cila Quy trinh

Luu hd so thuc hiQn tht tuc henh chinh theo quy dinh cfra Nhi nu6c v0 c6ng t6c v[n thu
luu trt.
Lu'u !: (dc: hiau m&r 0l , 02, 03,04, a5, 06 drqc quy dinh vir lru trir the o quj, [linh cia Ou1,
rrinh ti\p nhdn t,c\ trd kd qua giai E,1,h TTH(:. Diii t6i ccic h6 so dtqrc, tiAp nhQn tr\n ltQ

th6ng lv:tQt c'i'cr rliQn lt)'ctia Brl Xdy clqng, cci.c bi\tt mciu 01, 02, 03,04, 05. 06 drcc nr sinlt
vd ghi lmr fi'An h( thing Mit cia diQn tti cita BQ Xci1, 61Urrf.

\t
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ti

I
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6. BrEU rvrAUl PHU LUC

kh6ng

7. LUU TRU HO SO

STT TGn hd so Mf, s6 Thdi gian Iuu BO phf,n luu

1

chimg chitheo d6i

hoa ti6u
BM.TCCB.09.O l Theo quy dinh Bd phdn thAm dinh

2
GCNKNCM HTHH

SO nghi
Theo quy dinh BQ phan thAm dinh

HO so'ductc ltru trtt, bdo qudn tqi bQ phQn chuyAn m6n sau d6 chuy€n xu6ng lru trti cila co
quan theo quy dinh.
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