
Trrlch nhiQm So4n thflo Xem x6t l'h6 duyQt

Hg t6n Dinh Van Th[ng L0 Minh Dpo LC D6 Muoi#\-

7hchfr,ky

Chtic vq
Tru0ng phong

TO chric c6n bQ
Ph6 CUc truong

\ vtJ!.rr- -/z'*?
Cgc truong

BQ xAY Dul.rc
CUC HANG HAI VA DUONG THUY VIDT NAM

VIMAWA

ffiffiffi
QUY rniXn

C6p Gi6y chri'ng nh$n ving ho4t tlQng hoa ti6u hhng hni d6i v6i hoa
ti6u hing hii chuy6n vtng ho4t dQrg; hoa tiOu hhng hf,i d6n tiu tr6n

tuy6n mdi trong vtng hogt tlQng hoa ti6u hhng hfri

MA HIpu: er.TCCB.l3





VIMAWA

CUC rrANc UAI va DUONG ruuy VIEI NAM

Quy trinh C6p Gi6y chri,ng nhgn vtng ho4t
dQng hoa 1i6u hnng nai O6i vfi hoa ti6u hing
hii chuy6n ving ho4t dQng; hoa ti6u hhng
hii din tiru tr6n tuy5n mdi trong vtng ho4t

tlQng hoa tiOu hing hfli

Ngdy ban hdnh

L6n ban hdnh: 0l

Mi hi6u: QT.TCCB.I3

THEO OOI PUAN PHOI

THEO Ool SIIA O6r

Lfln st'a tl6i Ngny sira tl6i NQi dung vi h4ng mgc sira tl6i

2

s6 uan Ncri nhfn s6 uan Ncri nhf,n

Cuc truo'ng
Phong Khoa hoc - COng ngh6 vd M6i
trud'ng

Phdng V4n tii An todn - Phuo-ng tiQnX Pho Cqc truo'ng Phu tr6ch tr
X VEn phong tr Phong K6t cdu h4 tAng

x Phong Td chfc c6n bd x Ban ISO

Thanh tra BQ phan Titip nh4n vd Tri k6t qud Cuc
Hdng hAi vd Dud'ng thuy Vi€t Nam

T Phong Ph6p ch6

tr Phong K6 hopch - Tdi chfnh

Phong Hop t6c qu6c t6 - IMO

X

tr



VIMAWA

cUC n.q.Nc UAI VI otIONG THUY vIET NAM
Quy trinh Cdp Gi6y chrfrng nhfn vtng ho4t

tlQng hoa 1i0u hing hei d6i vfi hoa ti6u hing
hii chuyGn vtng ho4t dQng; hoa ti6u hirng
hii din tiru tr6n tuytin mdi trong vtng ho4t

tlQng hoa ti6u hirng hii

Ngdy ban hdnh:

LAn ban hdnh: 0l

Md hi€u: QT.TCCB.I3

1. MUC OiCn
Quy dinh th6ng nfr6t vC trinh t.u, thri tuc, tr6ch nhiQm vd phuong ph6p thgc hiQn

TTHC ve Cap Gi6y chirng nhfln vung hoat dQng hoa ti6u hdng hai d6i v6i hoa ti€u hdng
hii chuyOn vtrng ho4t dQng; hoa ti0u hdng hii ddn tdu trOn tuy6n m6i trong vung hoat
dQng hoa ti6u hdng hii.
2. PHAM Vr

Quy trinh ndy 6p dr,rng d6i v6i Cgc Hdng hii vd Ducrng thtry ViQt Nam trong vi6c
thgc hiQn Thir tpc hdnh chinh ve C6p Gi6y chring nhfln vung hoat dQng hoa tieu hdng hii
A6i vOi hoa ti6u hdng hii chuy6n vung ho4t dQng; hoa tiOu hdng h6i d6n tdu tr6n tuy6n
mcri trong vung ho4t dQng hoa tieu hing hii.

3. TAI LIEU VIEN DAN
- BQ luat hdng hdi ViQt Nam 2015 s6 95l20l5lQH13 ngdy 25llll2}l5 cira Qu6c

h0i;

- Nghi dinh s6 61/20184ID-CP cira Chinh ph[r ngdy 23lO4l2OI8 cua Chinh pht v0
thr,rc hiQn co ch6 m6t cta, mQt cria li€n th6ng trong gi6i quy6t thri tpc hdnh chinh;

- Nghi <t!nh s6 451202OINE-CP ngdy 08/0412020 cria Chinh phir vC thsc hiQn thu
tr,rc hdnh chinh trOn m6i trudng diqn tir;

- Nghi dinh s6 IOTl2O2llND-CP cira Chinh phri ngdy 0611212021 v0 viQc sria d6i,
b6 sung mOt sO di6u cria Nghi dinh sO O1IZO18AID-CP ngity 23 th6ng 4ndm201g cua
Chinh phu vC thpc hiQn co chti m6t cta, m6t ctra liOn th6ng trong gi6i quyet tht tqc hdnh
chinh;

- Th6ng tu s6 2712OL61TT-BGTVT ngdy l2lt0l2ot6 cta BQ tru&ng Et6 Giao
thong vQn t6i quy dinh vc dao t4o, c6p, thu h6i Gi6y chrmg nhfln kh6 n6ng chuy6n m6n
hoa ti6u hdng hai vd Gi6y chimg nh4n vung ho4t dQng hoa ti6u hdng h6i;

- Th6ng tu s6 Sqlz}23lTT-BGTVT ngdy 31 th6ng 12 nlm 2023 ctaBQ truong BQ
Giao th6ng v0n tdi sira d6i, b6 sung mOt s6 di€u cira Th6ng tu s6 zTlzol6lTT-BGTVT
ngiry 12 th6ng 10 ndm 2016 cia BQ truong B0 Giao th6ng vdn tdi quy dinh vd deo tao,
c6p, thu h6i Gi6y chimg nhan khi nlng chuy0n m6n hoa tiOu hdng h6i vd Gi6y chring
nhQn vung ho4t dQng hoa ti6u hdng hii;

- Th6ng tv 18912016/TT-BTC cira BQ Tdi chinh quy dinh mfc thu, chtl d9 thu,
n6p, quin ly vd str dpng phi, lQ phi trong hopt dQng chuyCn ngdnh hdng hii;

- Ti0u chuAn qu6c gia TCVN ISO 9001 :2015.
4. EINH NGHIA/ VIET TAT

- TN&TKQ: ti6p nhan vd tr6 k6t qu6.
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VIMAWA

cUC HANG uAr va otloNc rHuy VIET NAM
Quy trinh Cdp Ci6y chfl'ng nhgn ving ho4t

tlQng hoa ti6u hirng hei d6i v6,i hoa ti6u hing
hfli chuy6n ving ho4t dQng; hoa ti6u hing

hii din tiru tr6n tuy6n m6'i trong ving ho4t
tlQng hoa tiOu hing hiii

Ngdy ban hdnh

LAn ban hdnh: 0l

M5 hi6u: QT.TCCB.l3

- CHHDT'\rN: Cpc Hdng hti vd Ducrng thriy ViQt Nam
- TCCB: T6 chric crln bQ

- GCNVHEHTHH: Gi6y chring nh4n vtng ho4t dQng hoa ti6u hdng hdi.
- TTHC: Thri tUc hdnh chinh.

- NLTT: Nguoi ldm thir tqc.

- Quy chA mlt cua: Quy ch6 thUc hiQn co ch6 mQt ctra, mQt cira li6n th6ng trong
gi6i quyi5t thir tgc hdnh chinh t4i co quan Cuc Hdng hdi vd Ducrng thriy Viet Nam

s. NQr DUNG QUY rniNn
5.1. Didu kiQn thgc hiQn Thfi tgc hirnh chinh

1. Hoa ti6u hdng hii chuyOn virng ho4t dQng phni c6 thoi gian thuc rQp dfin tdu it
ntr6t OO th6ng t4i vung hopt dQng hoa ti6u hdng hii noi chuy6n den v6i stl luqr d6n tdu an
todn tdi thi6u (duqc t6 chuc hoa ti0u noi thyc tQp sdt hach, Cdng vu hirng hii khu vuc x6c
nhan) theo quy dlnh du6i <IAy:

a) 100 tuqt d6i vdi c6c virng ho4t dQng hoa ti6u hdng hdi: Qu6ng Ninh (trir tuy6n
d6n tdu vdo khu chuy6n tii V4n Gia); Hii Phdng - Thei Binh - Nam Dinh (tru tuy6n dfin
tdu viro cdc cing bi6n Th6i Binh, Nam Dinh); thdnh ph6 nO Chi Minh - D6ng Nai - Binh
Duong - Long An vi Bd Ria - V[ng Tdu - s6ng Ti0n (trir tuy0n d6n tdu qu6 cinh qua
song I len);

b) 30 luqt Atii vOi ciic ving hoa ti6u hdng h6i cdn l4i.
2'Hoa ti6u hdng hdi chuy6n vung hoat dQng t4i cdng dAu khi ngodi khoi thi ph6i co

thoi gian thgc tdp d5n tdu it nh6t 03 th6ng vd 1g luqt d6n tdu an todn.
3. DOi vdi hoa ti6u hdng hdi dugc c6p GCNVHDHTHH tqi l2virng trd l6n, n6u qu6

12 thang quay l4i vung ho4t ilQng ct thi phii thuc t4p v6i s6 luqt d6n tdu an toan toi trricu
nhu sau:

a) 06 luqt aoi voi hoa ti6u hdng h6i d6n tdu tai cing dAu khi ngodi khoi;
b) 30 luqt O5i vOi timg h4ng hoa ti6u hdng hii cdn lai.
4. Hoa ti0u hdng hni ddn tdu tr6n tuy6n mdi trong vtng hoat dQng hoa ti6u hdng h6i:
a) C6 vdn bin cta co quan c6 thAm quy6n giao cung c6p dich vu hoa ti6u hdng h6i

trOn tuy6n m6i trong vtrng ho4t ilQng hoa ti6u hdng hii;
b) C6 GCNKNCMHTHI{ vd 100 luqt din tdu an todn trong vung hoat dQng hoa

tiOu hdng hii.

i
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V!MAWA

cUC HANG nAr vI otIONG THUY VIET NAM

Quy trinh CAp Gi6y chrlng nhfln ving hogt
dQng hoa ti6u hirng nai O6i v6i hoa ti6u hhng
hf,i chuy6n vtng ho4t dQng; hoa ti6u hing

hfli din thu tr6n tuy6n m6'i trong vtng ho4t
dQng hoa ti6u hing hii

Ngdy ban hdnh

LAn ban hdnh: 0l

Md hiQu: QT.TCCB.I3

5.2. Thinh phAn hti scr

a) C6ng vdn cira t6 chric hoa ti€u hdng h6i theo m5u quy dinh;
b) Td khai theo mdu quy <I!nh;

c) 02 inh mdu ddi vdi trudng hqp nQp h6 so tryc tiifp ho{c qua duong buu di6n, 0l tQp
(file) 6nh aOi vOi trudng hqp nQp h6 so qua hQ th6ng dich vg c6ng truc tuy6n cO 3cm x
4cm, ndn trEng, chup trong vdng 06 th6ng gAn nh6t 5.3. s6 lugng hd so: 01 (bO) h6 so.

5.4. Thli gian xir ly: 02 (hai) ngdy ldm vi0c, kC tu ngdy nhln dugc x6c nh4n ctra Cing
vu hdng hii khu vgc.

5.5. Ncri ti6p nhfn vir tri k6t qu6: BQ phQn tiOp nhan & tr6 k6t qui ctra Cpc FIHDTVN.

5.6. Le phi: 150.000'\rNE.
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VIMAWA

tUC HANG nAl v,q. oUotc rnuy VIET NAM

Quy trinh CAp GiAy chring nhgn virng ho4t
dQng hoa ti6u hirng hei d6i v6'i hoa ti6u hing
hfli c_huy6n vilng hoqt d0ng; hoa ti6u hhng
hii d6n tiu trOn tuy6n m6'i trong vtng ho4t

tlQng hoa ti6u hing hf,i

LAn ban hdnh: 0l

Md hi€u: QT.TCCB.I3

5.7. Quy trinh xir lf c6ng viQc
5.7.1 Luu it| ttbng chdy

Trfch nhiQm

Cdng chi'c thArn dinh

Cr{c bu0c thuc hi0n Tni liQu li6n quan

6A nguy)
Bu6r I

uiu sii os
(Gid hdnh chinh)

Budc 2
Mdu sd 02; miu sO 0S; mdu.stj 0q,

hi so ciip GCNVTIEHTHFI
(02 ngdy)

Bu6c 3
Mdu .s6 03, Hd s,t ciip

GCNVHDHTHFI
(02 gid)

Budc 4
Mdu sii 03, Hi so ciip

GCNVHDHTHH, OD
(02 gid)

Bu6c 5

QD, BM.TCCB,7?.Ol (06 gid)

Bufc 6

QD, mdu,sd os, BM.TCcB.ot.o2
GCNVHDHTHH (02 gid)

Bu6'c 7
Mdu sii 03, mdu sa OS, gO,

GCNVIDHTHH
(Gid hdnh chinh)

Bu6c 8
Theo muc 7 cila Quy tinh

Cdng ch0'c thdm dinh

Ldnh clao Phong

LEnh dao Cuc

COng ch['c thAm dlnh

Ldnh dao Phong/L6nh

dao Cuc

C6ng chrh'c thdrn dlnh

(u

a

o

7(
o,

oa

+
oa

d)
€
ar)

x
o,

0aq
o,

ge

+

+

+
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Nhdn bin giao hs

+

Xdt duyQt
HS

Xem x6t
ph6 duy6t

In chri'ng chi

Kf duyQt ch0ng chi

Bdn giao ki5t qud

Luu hd so, thting k€,
theo d6iC6ng ch['c thAm tlinh

Ngdy ban hdnh:

+

Ths lf gini
quy6t us



VIMAWA

C HANG UAT va DI/oNG IHUY VIET NAM

Quy trinh Cdp Gi6y chri'ng nhfln virng ho4t
dQng hoa ti6u hdng hei d6i v0i hoa ti6u hirng
hlii chuy6n vtng ho4t dQrg; hoa ti6u hing
hii d0n tiru tr6n tuy6n m0i trong vtng ho4t

tlQng hoa ti0u hing hii

5.7.2 Didn tw eti

Ngdy ban hdnh

LAn ban hdnh: ( I

Md hi€u: QT.T()CB.l3

Bi6u miu/Kdt quiTT Trinh ty Trfch nhiQm Thdi gian

BI Nh$n bhn giao hd so
Cdng chftc thiim

dinh

Gid hdnh

chinh
*du sA 0S

C6ng chric thAm dinh tiep nhan h6 so gi6i quyet TTHC tu BO phan ti6p nhQn vd tri k6t qua,
kem theo "phi6u ki6m so6t quii trinh gi6i quy6t h6 so" theo m6u sO 05 ctra euy chti.

B2 Thim tlinh hd scr

Cong chilrc thiim

dinh 02 ngdy

Mdu so 02; mdu sO OS;

mdu sd 04, Hd so ctip

GCNKNCMHTIIH

Sau khi ti6p nhan h6 so tt Bg phan titip nh6n vd tr6 k6t qud, C6ng chirc thAm dinh kiom tra
thenh phAn vd tinh hqrp 16, cria hO so.
* Truolg hqp hO so chua dt di6u ki0n: cdng chric b0 phan thAm dinh chuyQn 116 lai h6 so
kdm theo "Phi6u yOu cAu b6 sung, hodn thiQn h6 so" theo mdu s6 02, euy ch€ m6t
cira'ViQc thdng b6o b6 sung h6 so phdi thpc hiQn trong thdi h4n gi6i quy6t h6 so theo quy
dinh.
* Trucrng hqp h6 so kh6ng dir diOu kiQn gidi quy0t theo quy dinh ph6p ludt, c6ng chirc b6
phAn thAm dinh:

- Dp th6o nQi dung "Phi6u tu ch6i ti6p nhan gi6i quytlt h6 so,, theo m6u sd 03, euy ch6
mQt cria, nOu ro ly do kh6ng gini quytit h6 so trinh ldnh d4o phong xdt duyQt.
* Truong hqp hd so dri <liOu kiQn: Cdng chric dd thAm ilinh h6 so $ x6c nh4n vdo g6c h6
so vir thuc hiQn budc in chimg chi.
- Cham nnat OZ (hai) ngdy ldm vi6c, tC tt ngdy nh4n h6 so dAy dir theo quy clinh, Cuc
Hdng hai Viet Nam c6 vdn bin grii Cing vu hing h6i khu vuc y6u cAu x6c nhdn v0 luqt dfin
tdu. Ch0m nh6t 03 (ba) ngdy ldm viOc, k0 tu ngdy nhQn rlugc v6n b6n cira Cuc Hdng hdi
ViQt Nam, Cing vu hdng hii khu vuc c6 vdn b6n xric nh4n grii Cpc Hdng h6i Viet Nam.
- Cham nhdt 02 (hai) ngay ldm viQc, kO tir ngdy nhflrr dugc x6c nhQn cria C6ng vu hdng h6i
khu vuc, c6ng chric thAm dinh du thdo Quy6t dinh do c6p GCNVHDHTFIH a5i ,oir,oa
ti6u hdng hAi chuy0n vung hoat d0ng.
- Trinh LInh d4o c6 thAm quyOn ky duyQt.

Luu ri: ooi voi hO so quii h4n giii quy6t, trong thoi han chQm nnifu of ngdy truocngdy h6t
han, 86 phan thAm dinh phai th6ng b6o bing vdn bin cho BQ phan Tii5p nh6n & Tri ktlt
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VIMAWA

CUc HANG nAr v.r otloNc rnuy VIET NAM
Quy trinh C6p Gi6y chring nhfln vtng ho4t

ilQng hoa ti6u hing hei d6i vfi hoa ti6u hing
hf,i chuy6n virng ho4t dQng; hoa ti6u hing
hii din tdru tr6n tuy6n mdi trong ving ho4t

dQng hoa ti6u hing hii

Ngdy ban hdnh:

LAn ban hdnh: 0l

Md hi€u: QT.TCCB.I3

qua kdm theo "phi6u xin l6i vd hgn l4i ngdy tr6 k6t qud" theo m6u s6 04, euy ch6 mQt cua,
trong d6 ghi rO lli do qu5 han, thoi gian d0 ngh! gia h4n tri kiit qu6. ViQc hgn l4i ngdy tr6
k6t qud duoc thgc hi0n kh6ng qu6 mQt lAn.

Cdn cti phitiu xin l6i vd hen l4i ngdy tri ktit qud, BQ phQn Ti6p nh4n & Trd k6t qu6 di6u
chinh lai thoi gian tri k6t qu6 xt llf trOn HC th6ng th6ng tin mQt cta diQn tri, d6ng thoi gui
th6ng b6o d6n t6 chric, c6 nhdn.

B3 X6t cluv6t hd so Trudng phdng 02 sid

l,tdu sti OS;

Hi so ctip

GCNVHDHTHH

Ldnh dao phong thUc hiQn duyQt h6 so:

- Ntlu d6ng ! v6i kOt qud thAm dinh, chuyon h6 so cho nguoi c6 thAm quy0n ph€ duyQt;

- NCu kh6ng <t6ng f vcvi k6t qui thAm d!nh, chuy6n h6 so vd cho cdng chric thAm dinh l4i

ts4 Xem x6t ph6 duyQt Ldnh dgo Cqtc 02 gii,
Mdu sA OS

H6 so ctip

GCNVHDHTHH

Ldnh d4o Cr;c thlrc hiOn viQc phO duyQt h6 so:

- N6u d6ng 1i phc duyQt, ky duyQt, chuyOn quy6t dlnh chuyOn v6n phdng ph6t hdnh.
- N6u kh6ng dong y phO duyQt, chuytin L6nh dqo phong chuyOn m6n ki6m tra lai.

B5 In chri'ng chi
C6ng ch*c thiim

dinh
06 gio GCNVHDHTHH

BM,TCCB.09.Ol;

- C6ng chric b0 phan th6m dinh h6
BM.TCCB.09.01 vd ph6n mdm quin
- Trinh Ldnh d4o Phdng ky duyQt.

so nh4p th6ng tin vdo s6 theo d6i c6p chirng chi theo
ly thuy6n vi0n, in chimg chi; lap To trinh

Ii6 Kf duyQt chri'ng chi Trudng 02 gid GCNVHDHTHH

I
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c HANG uAt vl DTIoNG rnuy T NAM
Ngdy ban hdnh:

LAn ban hdnh: 0l

VIMAWA

Quy trinh CAp Gi6y chri'ng nhfln vtng ho4t
dQng hoa ti6u hring hei d6i v6,i hoa ti6u hirng

_hii chuy€n vtng hogt dQng; hoa ti6u hring
hii dAn tiu tr6n tuy6n m6i trong ving ho4t

tlQng hoa ti6u hirng hii ME hi6u: QT.TCCB.I3

phdng/Ldnh dso
cuc

cdn cr? vdo Quytlt dfnh, Truong phong thuc hien ky cdp GCNVHDHTHH
Lru !,46i voi rrHC Trrdng phbng TCCB rtd rtuqc cqc trrdng rty quyin k!,
- Tructng phdng TCCB c6 trdch nhiQm thttc hiQn kf c6p GCNVHDffiHH
- 'l'rw)'ng hrryt '[r'u'nng phdng kh6ng c6 mdt tcti co cluan tt). 0t ngdv ldm viac
duo phdng du'oc' Tnilrg phing i.r1, cluyin phai thtrc hian trinh ltinh tla,
GCNKNCM.

xcap:

tro l|n, ldnlt
Cac b!, ciip

87 Bhn giao k6t qui COng ch*c thiim

dtnh
Gid hdnh

chlnh

Mdu sii 03; Mdu sii Os,

GCNVHDHTHH

cdng chfc thAm dinh chuy0n k6t qui ngay sau khi Hnh d4o phO duyQt cho
nhdn vd tri ktit qui d0 thgc hiQn <t6ng d6u vi tr6 k6t qu6 cho ngudi d6n.
viQc ban giao h6 s.v vd BQ phdn tiiip nhan vd trd k6t qua ph6i tru<ic it nhdr 0
trii k0t q ua.

BQ phdn ti0p

3 gio'cua han

B8
Luu hO sq th6ng kG

b{o ciio, theo dOi

C6ng chuc thiim

dinh
Theo quy

dmh
Theo mqrc 7 ct)a Quy trinh

hiQn thri tpc hdnh chinh theo quy dinh cria Nhd nu6c v6 c6ng r6c vrn thu

Ltru i': Cat' biiu mciu 01, 02, 03,01, 05, 06 ilrqtc: tluy rlinh vc\ lm.r trir tlrco qtlv dinh ct)a eu.vtrinh riip nhan vd trci kit qua giai q,4vet TTH(:. Ddr vdi cac h6 so tlurTc)iip nnyn ra, ha
rhing !l'l6t cra cliQn tt^r ctia BQ xciy dr;ng, ccic bi\u miu 0r, 02, 03,04, ()5, 06 &r1c, tu.,rinh
vit ghi luu bAn hQ thiing MQt c*a rti€n ttb cua 86 Xuy dfng.

Luu hO so thuc

luu trir.
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VIMAWA

cuc nANc nAr vA oUoNG ruuy VIET NAM
Quy trinh Cip Gi6y chring nhfln vtng ho4t

ilQng hoa ti6u hing nai O6i vfi hoa ti6u hirng
hii c_huy6n vtng hoqt dQng; hoa tiOu hing

hii din tiu tr6n tuy6n mdi trong vtng ho4t
d0ng hoa ti6u hing hf,i

Ngdy ban hdnh

LAn ban hdnh: 0l

Md hiOu: QT.TCCB.I3

Kh6ng

7. LUU TRU HO SO

STT len no s(y Ma sd Thd'i gian luu llQ phiin lu'u

I
chfng

chi hoa ti€u

Theo d6i
BM.TCCB.09.O1 Theo quy dinh BQ phan thAm dinh

2 Theo quy dlnh BQ phan thAm dlnh

H6 so &rqc ltru trir, bdo qudn tgi bQ phQn chuyAn m6n sau d6 chuyAn xu6ng lru trir cila co
quan theo quy dinh. l

I

I
a
)
I

l0

H6 s0 d0 nghi c6p

GCNVTDHTHH
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