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VIMAWA

CUC HANG HAI vI DTIoNG rrruy T NAM

CAp Gi6y chrt'ng nhgn ccr sO rI[ tli6u kiQn
diro t4o, hu6n luygn thuydn vi6n hing hii

Ngdy ban hdnh

LAn ban hdnh: 0l

ME hi€u: QT.TCCB.I4

l. MUC DICH

Quy ilinh thting ntr6t vC hinh t.u, thri tuc, tr6ch nhiQm vd phucrng ph6p thuc hiQn
TTHC vc C6p Gi6y chtmg nh0n co sd dri tli0u kiQn ddo tao, hu6nluygn,r-,rran vi6n hdng
hai.

2. PHAM Vr
Quy trinh ndy 6p dung t16i v6i Cuc Hdng hii vd Dudrng thriy ViQt Nam trong vi6c

thuc hiQn Thir tuc hdnh chinh vO C6p Gi6y chring nhfln co sd dt di6u kiQn ddo tpo, hu6n
luyQn thuy6n vi6n hdng h6i.

3. rAr LrEU VrEN OAN
- BQ lu4t hing hii ViQt Nam 2015 s6 95l20l5lQH13 ngdy 251U2OI5 cta eu6c

h0i;

- Nghi dinh sO 61i20184ID-CP cria Chinh pht ngdy 23l}4l20tl cria Chinh phri v6
thuc hiOn co chti mQt cfta, m6t cria li6n thdng trong gi6i quytit thri tpc hdnh chinh;

- Nghi <linh s6 451202ONE-CP ngdy 08/04 /2020 ctra Chinh phri v6 thuc hien thir
tpc hdnh chinh trOn m6i trudrng ilien tu;

- Nghi dinh s6 t07l2O2llND-CP cria Chinh phri ngdy 06ll2l2l2t vA vi6c sria d6i,
b6 sung mOt s6 di6u cta Nghi dinh sO OtZzOttAIE-CP ngiry 23 th6ng 4 tdm2018 cria
Chinh phir vO thpc hi6n co chiS m6t cta, mQt cria li6n th6ng trong giai quyet tht tr,rc hdnh
chinh;

- Nehi ditth2912017A{D-CP ngity 201312017 cira Chinh phfr Quy dinh vC cli6u kiQn
co s0 ddo tao, hu6n luyQn vd t6 chric tuyOn dung, cung img trruien vien hang hai.

- Nghi dinh s5 l47lzor9lND-cP ngiry 24lr0l2or} cria Chinh phri sira d6i, b6 sung
mOt s6 di6u cria c6c Nghi dinh quy dinh ve di0u kiQn kinh doanh trong linh vuc hdng h6i.

- Nghi ilinh sO 74/20231ND-CP ngdy l IllO/2023 cia Chinh phir sria d6i, b6 sung
mQt s6 di6u cira c6c Nghi tlinh quy tlinhliCn quan dtin phdn cdp giai qG thir tpc hdnh
chinh trong linh vgc hdng h6i.

- Th6ng tu l89l20l6iTT-BTC cta B0 Tdi chinh quy dinh mirc thu, chti d6 thu,
n6p, quin l1i vd sri dpng phi, lQ phi trong ho4t rtQng chuyCn ngdnh hdng hdi;

- Ti0u chu6n qu6c gia TCVN ISO 9001:2015.
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VIMAWA

cUC HANG uAl vl DTIo]\G THUY VIET NAM

CAp Gi6y chring nhfn ccr sO rti tlidu kiQn
dio t4o, hudn luyQn thuy6n vi6n hing hii

Ngdy ban hdnh:

LAn ban hdnh: 0l

Mi hi€u: QT.TCCB.I4

4. EINH NGHIA/ Vrrr rAr
- C6ng rdc STCW ld C6ng udc qutic tti v0 ti€u chuAn hu6n luyQn, c6p chimg chi vd

truc ca cho thuy6n vi0n nlm 1978 vd cric stra ct6i.

- Cct so ddo tgo, huiin luyQn thuyin viAn hdng hdi (sauddy vitit tit ld co so ddo tao,
hu6n luyQn) ld co so hu6n luyen thuyOn vi6n ldm vi6c trOn tau bi0n theo c6c quy dinh cira
C6ng udc STCW, dugc c6p Gi6y chimg nhan dt diOu kiQn ddo tao, huAn luy6n thuy6n
viOn hdng hii theo quy dinh tai Nghi ditlh 2912017/I{D-CP ngity 20/312017 cua Chinh
phtr Quy dinh ve diOu ki6n co sd ddo tao, hu6n luyQn vd t6 chric tuy6n dung, cung ring
thuy€n vi0n hdng hdi.

- Giiiy chimg nhQn co sO dil diiu ki€n ddo tao, huiin luyQn thuyin viAn hdng hdi
(sau ddy vi6t tat la GiSry chring nhfln) ld vdn bin do BO trunng BQ Giao th6ng van tii c6p
cho c<v so du di6u kiOn ho4t dQng trong linh vuc ddo t4o, hu6n luyQn thuyCl vi6n hdng
hai.

- TN&TKQ: ti6p nhan vd tri ktlt qui.
- CHHDT\rN: CUc Hdng hdi vd Ducmg thiry ViQt Nam
- TCCB: T6 chric c6n bQ

- TTHC: Thri tpc hdnh chinh.

- NLTT: Nguoi ldm thti tqc.

- GCN: Gi6y chung nhQn

- Quy chA mQt c*a: Quy chti thgc hiOn co ch6 mQt cria, mQt ctia lion th6ng trong
giii quy6t thir tuc hdnh chinh t?i co quan cgc Hdng h6i vd Du<rng thtiy viQt Nam

s. Nor DUNG QUY rniNn
5.1. Didu kiQn thr;c hiQn Thri tgc hinh chinh

Gi6y chtrng nhQn dugc cAp cho ciic co sd ddo tao, hu6n luyQn thuy6n vi6n hdng hii
vir c6c t6 chric, c6 nh6n li0n quan cltin ho4t d6ng trong linh vyc ddo t4o, hu6n liyQn
thuy6n vi6n hdng h6i ddp img c6c rli6u kiOn:

-Di6u ki0n v0 ccr sO vgt ch6t, thi6t bi tlio t4o

(1) c6 co sd vflt ch6t, trang thi6t bi ddo t4o d6p img mgc dich, quy m6 ddro tao,
hu6n luyQn cria tung chuong trinh ddo t4o, hu6n iuyQnthuy"dn vion r,arg r,ii 

"d 
phu hqp

v6i quy chuAn k! thuat qutic gia do BQ tru&ng BQ Giao th6ng v4n t6i ban hanh.

(2) C6 Gi6y chung nhan phu hgp hQ thdng quin ly chAt luqng theo Tieu chuAn
ISO 9001 do t6 chric chimg nh4n c6 thAm quy6n r6p. 
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VIMAWA

qUC HANG nAr va oUoNc rnuy vrEr NAVI

Cdp Gi6y chrl'ng nhfn co sO tIfr tli6u kign
diro t3o, hufn luyQn thuy6n viOn hing hf,i

Ngdy ban hdnh:

LAn ban hdnh: 0l

Md hi€u: QT.TCCB.I4

(3) C6 co sd dfi liQu diQn tu qu6n lf chimg chi nghiQp vg cta thuyQn vi6n hdng h6i
d6 tra cuu theo quy dinh cria C6ng u6c STCW.

- Ei6u kiQn v0 gifrng vi0n vir hu6n luyQn viOn

(1) E9i ngfi giang vi6n, hu6n luyQn vi0n phdi c6 phAm chdt d4o dric t6t, c6 l1i llch
16 rirng, c6 dt sric kh6e theo y6u cAu ngh6 nghiQp.

(2) Giang vi6n d4y l1i thuy6t phii t6t nghiQp d4i hoc tro l6n thuQc c6c chuy6n
ngdnh pht hqp v6i mdn hgc ho{c chuyOn ngdnh duo. c phdn c6ng giang d4y, co chring chi
nghiQp vu su pham theo quy dinh cria ph6p luat.

(3) Gi6ng vi6n, hu6n luyQn viOn dqy thuc hinh ph6i c6 Gi6y chtmg nhQn Hu6n
luyQn vi6n chinh ho{c chting chi tuong duong do Td chric Hdng hii qu6c tC (IMO) hoAc
don vi dugc IMo c6ng nh4n c6p theo quy dinh cria C6ng u6c STCW; dd dim nhiQm
chirc danh trOn tiu bi6n v6i mric triich nhiQm s! quan quin ly trd l0n tuy theo you cAu cta
tung chuong trinh ddo t4o, hu6n luyQn theo quy dinh cria BQ truong BQ Giao th6ng vdn
tai.

(a) co so ddo t4o, hu6n luyQn phii c6 du v0 s6 luqng dQi ngfr giing vi6n, hu6n
luyQn vi€n d6p img yOu cAu cria timg chuong trinh, ddo t4o hu6n luyQn theo quy dinh cta
BQ truong BQ Giao thdng vfln tdi, trong d6 ph6i c6 tdi thi0u 50% gi6ng vi€n, hu6n luyQn
vi6n co hiru cho timg chucrrg trinh dio t4o, hu6n luyQn.

. (5) Ty lE hgc vi6n/gi6ng viOn, hu6n luyQn vi0n t6i da ld 25 hoc vien/giing vien,
nuan luyen vlen.

Didu kiQn vd chuong trinh dio t4o, hu6n luyQn

C6 dt chucrng trinh <ldo t4o, hu6n luyQn, tdi liQu gi6ng d4y theo quy dinh cira BQ
trucmg 86 Giao th6ng vpn tdi.

5.2. Thirnh phin hd scr

Co so diro tao, hu6n luyQn grii h6 so truc titip hoac qua hQ th6ng buu chinh ho4c
qua hQ th6ng dfch vp c6ng truc tuyrin <ltin cpc Hang hai vioiNam. H6 sJ bao g6m:

a) To khai theo M6u s6 01 quy <linh tpi Php lpc ban hinh kdm theo Nghi dinh s6
7 4 12023 IND-CP ngdy 1 I I t0t2023;

b) BAn sao c6 chimg thgc ho{c bin sao duoc c6p tu s6 g6c ho4c bin sao kdm b6n
chinh ae a5i chi6u hoac b6n sao diQn tri dugc c6p tu ro 96. n]oa. ua, *" Jie, t[r du-o. c
chring thr,rc tir b6n chinh ae ooi chi6u Quy6t dinh thanh hp troac cho ph6p rhdnh lQp co so
ddo tao, hu6n luyQn;
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VIMAWA

cUC HANG uAl va DTIONG THUY VIET NAM

CAp Gi6y chring nhfln ccr sO tIfr didu kiQn
ddo t4o, hu6n luyQn thuydn vi6n hing hii

Ngdy ban hdnh:

LAn ban hdnh: 0l

Mi hi€u: QT.TCCB.I4

. c) Bin g6c B6o c6o thuyOt minh c6c di6u kiOn bio dim cho hoat ddng ddo tao,
hu6n luyQn theo MAu sti OZ quy dinh tei Phu luc ban hdnh kdm theo Nghi dlnh s6
I 47120 1 SAID-CP ngiry 24 I l0l20tt;

5.3. 56lugmg hd so: 01 (bO) hd so.

5.4. Thdi gian xfr lf: 15 ngdy ldm viQc.

5.5. Noi ti6p nhfn vi tri kdt qui: B0 ph0n Ti6p nh0n vd rri k6t qud cqc Hdng
hii vd Duong thriy VN.

5.6. Le phf: kh6ng.
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VIMAWA

cuc HANG nAr v.q. oTIONG IHUY VIET NAM

Cdp Gi6y chrl'ng nhfn co sO tIfr tli6u kiQn
dio t4o, hu6n luyQn thuydn vi6n hDrng hii

Ngdy ban hdnh:

LAn ban hdnh: 0l

M6 hi€u: QT.TCCB.I4

5.7. Quy trinh xfr lf c6ng viQc
5.7.1 Luu di dbng chdy

Tr6ch nhiQm

Cdng ch['c thAm dinh

C6ng ch0'c thdm dinh

C6ng chric thdm dlnh

Ldnh ilao Phong

LSnh clao Cuc

COng chftc thAm dinh

C6c budc thrpc hiQn

+

+

Burfc 2
Mdu sii 02; mdu,sA OS; mdu stj 0,t,

hd so d€ nghi ciip
(05 ngdy)

Tni liQu liOn quan
(thdi gian)

Bufc I
Udu sA OS

(Gid hdnh ch{nh)

Budc 3
Hd so d€ nghi ciip;
BM.TCCB.14.O1

(05 ngdy)

Bu6c 4
GCN, (01 ngdy)

Bufc 5
GCN

(0t ngdy)

Budc 6
Mdu s6 03, mdu sA OS, CCW

(Gid hdnh chinh)

Bufc 7
Theo muc 7 cila Quy trinh
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Nh4n bdn giao hs

KiiSm tra
thgc tii

Xdt duyQt

HS

PhO duygt

Bdn giao ki5t qun

Luu h6 so, th6ng k€,
theo ddiCOng chri'c thAm dlnh



VIMAWA

CUC HANG UAI va oUONc rguy VIET NAM

CAp Gi6y chri'ng nhfln co sO thi tli6u kiQn
tlio t4o, hu6n luyQn thuy6n vi6n hing hii

Ngdy ban hdnh:

LAn ban hdnh: 01

Md hi€u: QT.TCCB.I4

5.7.2 Di6n ttru iti
TT Trinh tr3 Trrlch nhiQm Thcri gian Bi0u mfiu/K6t qui

B1 Nh{n birn giao h6 scr
COng ch*c thiim

dinh
Gid hdnh

chlnh
mdu sti 05

C6ng chric thAm dinh ti6p nhan hd so gi6i quytit TTHC tu Bq phan ti6p nhan vd trd k6t qu6,
kdm theo "phi6u ki6m so6t qu6 trinh gi6i quytit h6 so" theo mdu s6 05 cria Quy chti.
Vi6c nhf,n ho scr bdn giao phai cluoc thrrc hiQn ngay trong ngdy ldm viOc hoac r,ao cliu girr

.A
ttgav lanr vi€c titp theo d6i v6'i trudng hqp ti6p nhQn t4i sau 16:00 hang ngdv 1t6i da thd'i
giarr l<h6ng qu6 08 gicr k6 ffi luc ti6p nhQn h6 srr).

82 Ih6m tlinh hd scr

C6ng chuc thiim

dinh 05 ngdy

Mdu sti 02; mdu sa 0s;

mdu si| 04, HO so thi si
quon

Sau khi titip nhan h6 so tU BO phQn ti6p nh4n vd tri ki5t qu6, C6ng chuc thAm dinh ki6m tra
thdnh phAn vd tinh hqp 16, cta h6 so.
* Tru<rng hqp h6 so chua dri <ti6u kiQn: c6ng chric bQ phdn thAm dinh chuyen trd l4i h6 so
kdm theo "Phi6u you cAu b6 sung, hodn thiQn h6 so" theo m5u s6 02, euy ch6 mQt
cua'Vi0c th6ng b6o b6 sung h6 so phdi thgc hiOn trong thoi h4n gi6i quytit h6 so theo quy
dinh.
* Truong h-o. p h6 so kh6ng di diOu kiQn gidi quytit theo quy dinh ph6p ludt, c6ng chfc bQ

phdn thAm dinh: Dg th6o nQi dung "Phi6u tu ch6i ti6p nhan gi6i quytit hd so" theo m6u s6
03, Quy ch6 mQt ctia, n6u rd ly do khdng giAi quy6t hO so trinh ldnh d4o phdng x6t duyQt.
x Truong hqrp h6 so dAy dri:

- Trong thoi gian kh6ng qu6 05 ngdy ldm viQc k0 tu ngdy nhfln dugc h6 so hqp lq. c6ng
chirc thAm dinh lap dg th6o k6 hoach ki6m tra thuc t6, tham muu thdnh lap T6 t<iem tra
thgc t6 (trong d6 C6ng chfc thAm dinh la thanh vi0n, thu b7 T6 ki0m tra), soan thio v[n
bin th6ng brio kc ho4ch ki6m tra thuc ti5 trinh c6p c6 thAm quycn ban hdnh.
- Giri th6ng b6o bing vin b6n ktf hoach kiiSm tra cho co s6 ddo tao, hu6n luyQn.

B3 Ki6m tra thgc t6 C6ng chuc thiim 05 ngdy H6 SO thiim dinh;
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C HANG UAI va DI.IoNG rrruy T NAM
Ngdy ban hdnh:

LAn ban hinh: 01

VIMAWA
C6p Gi6y chrtng nhin co s& ihi tli6u kiQn
dio t4o, huin luypn thuydn vi6n hing h6i

Mi hi€u: QT.TCCB.I4

dinh BM.TCCB,14.O1;

* T6 chric kiOm tra ti6n hdnh ki6m thgc t6 t4i Co so ddo t4o, hu6n luyQn theo k6 hoach
Cin ctt vdo danh mgc chuong trinh ddo tao, hu6n luyQn de nghi dugc c6p ph6p cua Co

scv ddo t4o hu6n luyOn, TO dAnh gi6 ti6n hdnh rd so6t, ki0m tra d6nh gia OAy dri c6c n6i
dung:

- Co scr vOt ch6t vi thitit bi ddo t4o chung cta co so (C6c c6ng trinh, phong hgc, phong
thuc hdnh, thgc t4p, ciic c6ng trinh phg trg...; c6c trang thiet bi gi6ng day.

- EQi ngfr crin bQ qu6n ly, giing viOn, hu6n luyQn viOn tham gia gi6ng d4y
- Chung chi hQ th6ng qu6n lli ch6t luqng ddo tpo theo tiOu chuAn ISO (sti chfng chi,

co quan cAp, ngdy htit hiQu luc).
- PhAn mdm quin ly chtmg chi nghiQp vu cria thuyOn vi6n hdng h6i;
- Chu<rng trinh, gi6o trinh, tdi liQu, 6n phAm, tdi liQu tham kh6o phuc vu ddo tao, hu6n

luyQn.
* T6 c6ng tric lQp bi6n bin ghi nhpn itAy drl nQi dung dugc rt6nh gi6 vd dua ra nhan x6t d6i
v6i trmg chucrng trinh ildo t4o, hu6n luyQn do Co so diro t4o hu6n luyQn d0 nghi c6p ph6p.

-Trucrng hqp khdng ctri di6u ki6n theo quy dinh phrip lu4t, c6ng chric thAm dinh: Du
th6o n6i dung "Phi6u tir ch6i tiiip nhan gi6i quytit h6 so" theo mdu s6 03, euy chti mQt cira,
ncu ro l! do kh6ng gini quyi5t h6 so trinh ldnh d4o phong x6t duyQt.

- Truong hqrp h6 so dri di6u kiOn: Cham ntr6t OZ (hai) ngdy lhm vi6c, k6 tu ngiy ki6m
tra thuc t6, C6ng chfc thAm <tinh du th6o Gi6y chimg nhdn co so dri rlieu kiQn ddo tao,
huAn luyQn thuy6n vi6n hang hdi; nh0p th6ng tin vdo s6 theo d6i c6p c6p Gi6y chimg nhdn
co sd dri di6u kiQn ddo t4o, hu6n luyQn thuyOn vi6n hdng hdi theo BM.TCCB.l4.01, trinh
LSnh dao c6 thdm quyAn ky duyQt.

Luu f: ooi voi h6 so qu6 h4n gi6i quy6t, trong thoi h4n chQm nhiit 0I ngdy truocngdy h6t
han, BQ phan thAm dinh phdi th6ng b6o b[ng vdn bdn cho BQ phfln TiOp nh4n & T16 ktlt
qui kdm theo "phi6u xin l5i vd hen lqi ngdy tri ktit qui" theo m6u s6 04, euy ch6 mQt cira,
trong d6 ghi 16 ly do qud h?n, thoi gian dC nghi gia han trd ktit qui. Vi6c hen lai ngdy tra
k6t qui duoc thuc hiQn kh6ng qu6 mQt lAn.

cdn cf phi6u xin l5i vd hgn lai ngdy tri k6t qu6, BQ phan Ti6p nhan & T16 ktft qui diAu ch
inh lai thoi gian tr6 ktlt qui xri ly trcn HO thiing th6ng tin mQt cira diQn tir, dEng thoi grlri
th6ng b6o d6n t6 chric, c6 nh6n.

B4 X6t duyQt h6 so Tru&ng phdng 01 ngdy l,tdu sA B;
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VIMAWA

cuc Haxc HAI va. otIONc ruuy vIET NAM

CAp Gi6y chring nh{n ccr s6'tIfr tli6u kiQn
tliro tgo, hufn luyQn thuydn vi6n hing hii

Ngdy ban hdnh:

LAn ban hdnh: 0l

Md hi€u: QT.TCCB.I4

H6 so ciip GCN

LEnh d4o phong thUc hiqn duyQt h6 so:

- NOu d6ng y v6i kOt qud thAm dfnh, chuyen ho so cho ngudi c6 thAm quyAn ph6 duy6t;

- N6u kh6ng d6ng y v6i k6t qui thAm dinh, chuy€n h6 scy vd c6ng chric thAm <linh y6u cAu
t6 ti6m tra gi6i trinh, thAm dinh lai (niiu cAn).

B5 PhO duyQt Ldnh dgo Cqc 01 ngdy
Udu sA OS

Hi so cdp GCN

Ldnh dao Cuc/ LEnh d4o Phdng thgc hiQn viQc ph6 duyQt h6 so:

- Ntiu d6ng 1i phd duyQt, ky duygt, chuyOn BQ phan TN&TKe;
- N6u khdng <l6ng y phc duyQt, chuyOn Ldnh d4o phdng chuyCn m6n ki0m tra lai.

ts6 Birn giao k6t qui C6ng chuc thiim

dinh
Gid hdnh

ch[nh

Mdu s6 B; Mdu sa os;

GCN

C6ng chric thdm dfnh chuy€n ki5t qud ngay sau khi lanh <l4o ph6 duyQt cho BQ phan ti6p
nhdn vd tri ktit qud dc thgc hiQn d6ng d6u vd tr6 ktit qu6 cho ngudi d6n.
Vi0c bdn giao h6 so vd BQ phan tidp nhan vA rti l<6t clud phdi trudc it nhdt 0-3 gio.cLra han
tra kct qtra.

R7
Luu hi) sq th6ng kO

b6o c6o, theo ddi

C6ng chilrc thiim

dinh

Theo quy

dinh
Theo mqc 7 cila Quy trinh

Luu hd scv thuc hiQn thri tuc hdnh chinh theo quy dlnh cria Nhd nu6c vA c6ng t6c v6n rhu
luu trfr.

Lu'u .f': otic bi\u mdu 01, 02, 03,04, 05, 06 du'qc qryt tlinh vd lutt tril. theo quv rlinlt crur eu"t,
trinh fiap nhdn vd tra kil quit gitti quyiit TTHC. orii va cdc ho so duqc riip nhcjn rran h0
thring il,I6r ctt'o di(n ttr ctict 86 Xdl: ctqrng, cac biAu mdu 01, 02, 03,01, 05, 06 rluoc ttr sinlt
vcl ghi luu trOn hQ thiing fuIQt ci.a ctiQn tt),uitr BQ -yii1,dryng.
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6. BrEU wIAUI PHU LUC

l0



VIMAWA

c HANG nAr va oUolc rnuy VIET NAM

CAp Gi6y chring nhfln co sO thi tli6u kiQn
diro t4o, hu6n luyQn thuy6n vi6n hing hii

Ngdy ban hdnh:

LAn ban hdnh: 0l

Mi hiQu: QT.TCCB.I4

TT M5 hiQu T0n Bi6u miu/ phg lgc

1 BM.TCCB.14.O 1 S6 theo d6i GCN CS dtr di6u kien ddo tao, hu6n luyQn
thuy0n vi€n Hdng hAi

7. LIJU TRU HO SO

STT TOn hd so ME s6 Thcri gian luu BQ phin luu

I

56 theo d6i cCN CS

dri ctiOu kiQn ddo t4o,

hu6n luyQn thuyOn

vi6n Hdng h6i

BM.TCCB.14.O1 Theo quy dinh BQ phan thAm dinh

2. H6 so c6p GCN Theo quy dlnh
Uy quy6n luu t4i c6c

truong
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BM.TCCB.14.O1

so rnpo uor cAp crAv cnuNc NH4\N co so ou ortu KrIDN EAo rao,
nuAN LUyEN THUyEN vmN uANc nAr---- - -
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Ngiry c6p Ngiv h5t han s6 C0ne ty Dia chi 56 DT Sd Fax


